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AGREEMENT

THIS AGREEMENT is entered into as of October 1, 1998, between
NASSAU COUNTY, FLORIDA, hereinafter referred to as the Public
Employer, and the NORTHEAST FLORIDA PUBLIC EMPLOYEES LOCAL 630,
LABORERS' INTERNATIONAL UNION OF NORTH AMERICA (AFL-CIO),
hereinafter referred to as the Union. It is the intent and purpose
of this agreement to assure sound and mutually beneficial working
and economic relationships between the parties hereto, to provide
an orderly and peaceful means of resolving any misunderstandings or
differences which may arise, and to set forth herein basic and full
agreement between the parties concerning rates of pay, wages, hours
of employment, and other terms and conditions of employment. There
are not and shall be no individual arrangement contrary to the
terms herein provided. Either party hereto shall be entitled to
require specific performance of the provisions of this agreement.
It is understood that the County of Nassau is engaged in furnishing
essential public services which vitally affect the health, safety,
comfort, and general well being of the public and both parties

hereto recognize the need for continuous and reliable service to
the public.



ARTICLE I

UNION RECOGNITION

1.1 Pursuant to and in accordance with' all applicable
provisions of Chapter 447, Florida Statutes, the Public Employer
recognizes the Union as the exclusive collective bargaining
representative for those employees (All references to employees in
the male gender of this agreement are used for convenience only,
and should be interpreted to include both males and females) in the
defined bargaining unit (See "attached Appendix "A"), for the
purpose of bargaining collectively in the determination of the
wages, hours and terms and conditions of employment: of the public
employees within the bargaining unit; unless and until recognition
of such bargaining representative is withdrawn by a vote of the
majority of the employees represented. Employees shall mean all
classified employees who are employed by Nassau County and whose
classifications appear on the attached Appendix A. Specifically
excluded are: department heads, division chiefs, agency heads,
managerial and confidential employees within the meaning of Section
447.203 (4,5), Florida Statutes, all other employees of Nassau
County and its other agencies not specifically included in Appendix
A, and all employees of the Nassau County School Board.

1.2 It is further understood and agreed that the business
manager of Local 630, Laborers' International Union of North
America, AFL-CIO, or his alternate will be the official spokesman
for said union in any wmatter between the Union and the Public
Employer. Any alternate designated by the Business Manager shall be
designated in writing and the period of time covered by such
designation shall be included in such written designation.



ARTICLE 2

UNION SECURITY AND CHECK OFF

2.1 The Public Employer will, by placing one (1) copy of this
agreement in each working location, make available to employees in
the bargaining unit copies of this agreement, for the express
purpose of calling those employee's attention to the fact that
Laborer's Local No. 630 of the Laborers' International Union of
North America, AFL-CIO has been recognized as the exclusive
bargaining representative for all employees in the bargaining unit
as defined in Article 1.1 of this agreement. In addition, the
Public Employer will furnish each steward and officer of Local 630
two (2) copies of the agreement. It is further understood and
agreed that when the original agreement is amended, from yvear to
year, that the Public Employer will collate the. amendment with the
original agreement and provide completed copies to the officers and
stewards as agreed above. Such collated agreement shall be kept on
file in the County Engineer's office and shall be considered to be
the official copy of the agreement.

2.2 In accordance with Chapter 447, Florida Statutes, public
employees shall have the right to form, join and participate in or
refrain from forming, joining or participating in an employee
organization of their own choosing. They shall have the right to be
represented by an employee organization of their choosing to
negotiate collectively through a certified bargaining agent with
the Public Employer in the determination of the terms and
conditions of their employment.

2.3 Upon receipt of a written authorization from an employee
covered by this agreement, the Public Employer will deduct from the
employee's pay the amount owed to the Union by such employee for
dues and uniform assessments. It is understood that this provision
will provide for twenty-four (24) deductions per year. The Public
Employer will remit to the Union such sums within thirty (30) days.
Changes in the union membership dues rate will be certified to the
Public Employer in writing over the signature of the authorized
officer or officers of the Union, and shall be done at least thirty
(30) days in advance of the effective date of such change. It is
understood and agreed that the Public Employer will assess a
charge, no higher than that being charged for other deductions
(insurance, credit union, etc.), per deduction per payroll. The
Public Employer's remittance will be deemed correct if the Union
does not give written notice to the Public Employer within two (2)
calendar weeks after a remittance is received, of its belief, with
reason (s) stated therefore, ,that; the remittance is incorrect.

2.4 No deduction shall be made from the pay of any employee
for any payroll period in which the employee's net earnings for
that payroll period are less than the amount of dues to be checked
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ARTICLE 3

MANAGEMENT SECURITY

3.1. The Union and its officers, Agents and members agree that
during the life of this agreement, they shall have no right to
instigate, promote, sponsor, engage in or condone any strike,
slowdown, concerted stoppage of work, or intentional interruption
of employer operations, during the term of this agreement. The
consideration for such provision is the right to a resolution of
disputed questions. Management shall have the right to discharge or
otherwise discipline any or all employees who violate the
provisions of this paragraph. The only question that may be raised
in any proceeding, grievance, judicial or otherwise, contesting
such action is whether the provisions preventing strikes,
slow-downs, concerted stoppages of work, or intentional
interruptions of employer operations was violated by the employee
to be discharged or otherwise disciplined.

3.2 A. The Union, its representatives, agents, members or
any persons acting on their behalf agree that the
following "other unlawful acts" as defined in Chapter
447, Florida Statutes, are expressly prohibited:

1. Soliciting public employees during working
hours.
2. Distributing literature during working hours

in areas where the actual work of public
employees 1is performed, such as offices,
warehouses, schools, police stations, fire
stations, and any similar public installation.
This section shall not be construed to
prohibit the distribution of literature during
the employee's lunch hour or in such areas not
specifically devoted to the performance of the
employee's official duties.

3. Instigating or advocating support, in any
positive manner, for an employee
organization's activities from high school or
grade school students during classroom time.

B. No employee organization shall directly or
indirectly pay any fines or penalties assessed against
individuals pursuant to the provisions of this part.

C. The circuit courts of this state shall have
jurisdiction to enforce the provisions of this section by
injunction and contempt proceedings, if necessary. A
public employee who is convicted of a violation of any
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provision of this section may be discharged or otherwise
disciplined by his Public Employer, notwithstanding

further provisions of any collective bargaining
agreement.

3.3 The Public Employer and the Union agree that the basic
intent to this agreement is to provide a fair day's work in return
for a fair day's pay, and to provide conditions of employment
suitable to maintain a competent work force. The Public’' Employer
and the Union affirm their joint opposition to any discriminatory
practices in connection with employment, promotion or training,
remembering that the public interest requires the full utilization
of employees skill and ability without regard to race, color,
creed, national origin or sex. Furthermore, the Public Employer
agrees to abide by any applicable florida statute pertaining to

public employment within the scope or knowledge of the Public
Employer. ‘ :

3.4 The Employer and the Union agree to comply with the
Americans with Disabilities Act of 1990.



ARTICLE 4

MANAGEMENT RIGHTS

4.1 Tt is the right of the Public Employer to determine
unilaterally the purpose of each of its constituent agencies, set
standards of service to be offered to the public, and exercise
control and discretion over its organization and operations,
including the right to sub-contract. It is also the right of the
Public Employer to direct its employees, take disciplinary action
for proper cause, and relieve .its employees from duty because of
lack of work or for other legitimate reasons, provided, however,
that the exercise of such rights shall not preclude employees or
their representatives from raising grievances, should decisions on
the above matters have the practical consequences of violating the
terms and conditions of this collective bargaining agreement.



ARTICLE 5

SPECIAL MEETINGS AND COMMITTEES

5.1 The Public Employer and the Union agree to meet and confer
on matters of interest upon the written request of either party.
The written request shall state the nature of the matters to be
discussed and the reason(s) for requesting the meeting. Factors to
be considered shall be actual pay, benefits, hazards of the job,
duties expected and required and other related conditions that
would be included as factors. Discussion shall be limited to
matters set forth in the request or other subjects mutually agreed
to, but it is understood that these meetings shall mot be used to
re-negotiate this agreement. Such special meetings shall be held
within ten (10) calendar days of the receipt of the written
request, and at a time and place mutually agreeable to the parties.
The Union shall have the right, at these special meetings, to
recommend to the Public Employer corrections to any inequities
known to the Union. The Public Employer shall respond in writing to

the affected employees within ten (10) calendar days, with a copy
forwarded to the Union.

5.2 Apprenticeship Program:

The institution or continuation of apprenticeship programs
involving employees covered under this agreement shall be at the
sole discretion of the Nassau County Joint Apprenticeship Training
Committee (JATC). The apprenticeship program will have as it's
authority those apprenticeship standards approved by the Department
of Labor and Employment Security, Division of Labor, Employment and
Training, Registration No. FL0080030. The apprenticeship program
and the JATC shall be guided by Chapter 446, Florida Statutes and
the Rules of the Florida Department of Labor and Employment
Security, Division of Labor, Employment and Training and as the
same may be amended from time to time.

5.3 Employee's participating in the apprenticeship program
shall upon request with concurrence of management be given the
opportunity to train with a Journeyman Equipment Operator on
equipment used at his/her work location. Employees who request this.
training shall receive an equivalent amount of training on each
piece of equipment. Employees who are assigned to train with a
Journeyman Equipment Operator shall not receive out-of-class
compensation while training provided such employee is training
under the direct supervision of the Journeyman Equipment Operator.



ARTICLE 6

UNION STEWARDS AND UNION REPRESENTATION

6.1 The Public Employer recognizes and shall deal with all the
accredited union stewards, the union business manager, and any
other officer listed in Section 1.2 of this agreement in all
matters relating to grievances and interpretation of the agreement.

6.2 Employees covered by this agreement will be represented by
Stewards so designated by the Union in the following locations of
the Transportation Department.

LOCATION NUMBER OF STEWARDS
Hilliard 1
Fernandina Beach 1
Building Maintenance/Animal Control 1
Landfill 1

6.3 The Public Employer and the Union recognize the need for
expansion within Nassau County. When additional permanent work
locations are created, the Public Employer and the Union will meet,
at the request of either party, for the purpose of mutually
determining the stewardship needs of the Union. A written list of
the union stewards, and alternates, shall be furnished to the
Public Employer prior to the effective date of their assuming
.duties of office. The Union shall notify the Public Employer
promptly of any changes of such union stewards. No union steward
will perform any grievance work unless the above has been complied
with. The alternate steward shall only perform as a steward in the
event of the physical absence of the regular steward.

6.4 Officials of the Union, as designated in Section 1.2 of
this agreement may, with proper authorization, which will not be
unduly withheld, be admitted  to the property of the Public
Employer. Officials, as designated above, shall be able to talk
with employees before or after regular working hours or during
lunch hours of said employees on Public Employer's property in
areas mutually agreed on by the Union and the Public Employer.

6.5 Arrangements will be made for officers or accredited
representatives of the Union to be admitted to the property of the
Public Employer during working hours for the purpose of
ascertaining whether or not' this agreement (contract) is being
observed by the parties, provided such visitation is not disruptive
to the work force. When an area or building belonging to the Public
Employer 1s not normally open for visitation, then the Public
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Employer shall provide a responsible escort to that union officer

or accredited representative provided this service is arranged for
in advance.

6.6 The Public Employer agrees to give notice (at least two
(2) weeks) to the Union when any presentment is made to the Board
of County Commissioners of Nassau County having the net effect of

reducing the work force of the Transportation Department of the
County. ‘

6.7 All files of the employee shall be open for investigation
by the appropriate union steward in the investigation of any
grievance. However, such investigation will be in the presence of
or with the permission of the employee. :
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ARTICLE 7

UNION ACTIVITY

7.1  The following sections outline the duties and
responsibilities of stewards in performing their Ffunctions as
recognized union representatives. In those cases which cannot be
resolved otherwise, designated union stewards shall be granted
reasonable time off, without loss of pay, to investigate and settle
grievances at Step 1 and above, when such investigation is required
for the prompt and effective settlement of the grievance in
question. Work loss must be minimized. It is acknowledged that the
steward must advise his supervisor of the requirement and secure
permission before conducting such investigation, and such
permission will not be unduly withheld. In the investigation of
grievances, stewards shall not be allowed to unduly hamper the work
operations -of the Public Employer by conferring with other
employees. Union stewards shall normally investigate and settle
grievances on the job site which is within their designated
jurisdiction. Union stewards shall not conduct any grievance work
on premium time except in emergency situations occurring during
such premium hours that involve suspension or discharge.
Supervisory permission shall be given verbally to the union steward
provided that said verbal authorization insures adequate control of
the steward's time, otherwise written permission shall be required.
If it becomes necessary for a union steward to receive written
permission, the Public Employer will provide a form which will be
used for this purpose. Upon returning to his work agsignment, the
steward shall report to his immediate supervisor unless prior
consent not to do so has been secured.

7.2 Union stewards shall be active employees, and shall be
members of the bargaining unit.

7.3 Union representatives and union stewards while on public
property, are subject to the same rules of the Public Employer as

are all other public employees, except as specifically provided in
this agreement.

7.4 Active solicitation by the Union of grievances and the
collection of union monies shall not be engaged in on public
property, and during the working hours of those employees being
solicited, if such is the case.

7.5 While on a leave of absence, no employee shall function asg
a union steward without mutual consent of the Union and the Public
Employer.

7.6 When it becomes necessary for a union steward to enter an
area other than his own for the purpose of conducting union
business authorized by this agreement, .he must secure permission

11



7.7 Nothing in this agreement shall be construed to prevent
any public employee from Presenting, at any ' time, his own
grievance, in berson or by legal counsel to his public employer

grievance, complaint or opinion, within the bounds of good taste
relating to the conditions or Compensation of public employment or
its betterment, all free from any restraint, coercion,
discrimination Or reprisal. There shall be no restraint,
discrimination, intimidation or reprisal against any employee
because of that employee'sg membership, or lack of membership, in

e€ach will cooperate with the other inp reducing to a minimum the
actual time spent by wunion reépresentatives in investigating,
bresenting, and adjusting grievances or disputes.

12



ARTICLE 8

GRIEVANCE PROCEDURE

8.1 A grievance is defined as a claim reasonably founded on a
violation of this Agreement. Any grievance filed shall refer to the
provision or provisions alleged to have been violated and shall
adequately set forth the facts pertaining to the alleged violation.
The grievance will systematically follow the steps of the grievance
procedure contained in Article 8, except as otherwise provided for
in Florida Statutes, 447.401. -~

STEP T:

The aggrieved employee shall present his grievance in writing
to the appropriate supervisor. The appropriate supervisor shall
obtain the facts concerning the alleged grievance and shall within
five (5) working days of receipt of the written grievance conduct
a meeting between himself, his representative, if needed, and the
aggrieved employee. The aggrieved employee, at his request. may be
accompanied at this meeting by his union steward and/or appropriate
union representative. The appropriate supervisor shall notify the
aggrieved employee of his decision in writing, with a copy to the
Union, not later than five (5) working days following the meeting
date. :

STEP II:

If the grievance is not settled at the first step, the
aggrieved employee, within ten (10) working days, shall present the
-written grievance to the appropriate agency head. The appropriate
agency head shall obtain the facts concerning the alleged grievance
and shall within five (5) working days following receipt of the
written grievance, conduct a meeting between himself and the
aggrieved employee. The aggrieved employee may be accompanied at
this meeting by  his steward and/or  appropriate union
representative. The appropriate agency head shall notify the
raggrieved employee in writing, with a copy to
the Union, of his decision not, later than five (5) working days
following the meeting date.

STEP ITT:

If the grievance is not settled at the second step, the
aggrieved employee, within ten (10) working days, shall present the
written grievance to the County Coordinator. The County
Coordinator shall obtain the facts concerning the alleged grievance
and shall within ten (10) working days following receipt of the
written grievance, conduct a meeting between himself and the
aggrieved employee. The aggrieved employee may be accompanied at
this meeting by  his steward and/or  appropriate union
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representative. The County Coordinator shall notify the aggrieved
employee in writing, with a Copy to the Union, of his decision not,
later than five (5) working days following the meeting date.

8.2 Rules for Grievance Processing:

It is agreed:

(a) Grievances must be brought forward asg soon as’'it might
reasonably have become known to exist. In the event a grievance
arises, the employee must submit a grievance to the appropriate
Supervisor (Step I), within twenty (20) working days after he has
- had knowledge of the grievance.

(c) A grievance presented at Step I and above, shall be dated
and signed by the aggrieved employee presenting it. A decision
rendered shall be written to the aggrieved employee and shall be
dated and signed by the Public Employer's representative at that

(d) When a grievance is presented, the Public Employer's

representative shall acknowledge receipt of it and the date thereof
in writing.

employee to proceed to the next step.

(£) In computing time limits under this Article, Saturdays,
Sundays, and holidays shall not be counted. : ‘

(g) When a grievance is reduced to writing, there shall be set
forth in the grievance all of the following:

1. A complete statement of the grievance and facts
upon which it is based.

2. The section or sections of this agreement claimed
Lo have been violated. ‘

3. The remedy or:'correction requested.

(h) In settlement of any grievance resulting in retroactive
adjustment, such adjustment shall be retroactive to the date of the
occurrence of the violation.

14



(i) Grievances filed by the Union affecting two (2) or more
employees in accordance with Section 8.1, shall be signed by the
designated steward or the appropriate union representative and
shall contain the names of the aggrieved employees. Thereafter, it

shall follow the procedure as set forth in Article 8 entitled
Grievance Procedure. :

(J) In any grievance matter involving discharge or suspension,
such grievance shall enter the grievance procedure at Step II.

8.3 Arbitration. If the grievance is not settled in accordance
with the provisions of Article-8, the aggrieved
employee, the Public Employer, or the Union, as the case may be,
may request arbitration by serving written notice of intent to
appeal on the County Coordinator, no later than twenty (20) working
days after receipt of the Public Employer's response in Step III,
together with a written statement of the specific provision(s) of
this agreement at issue. If the grievance is not appealed to
arbitration within said twenty (20) working days, the Public
Employer's Step III answer shall be final and binding upon the
aggrieved employee and the Union. Upon appeal to arbitration, the
Union, Public Employer or employee may, in the written notice
requesting arbitration, include the names of two (2) Florida
Supreme Court approved mediators for the Fourth Judicial Circuit,
either of whom .is acceptable to the Union, Public Employer or
employee to arbitrate the grievance. If the two (2) parties
involved in the selection do not mutually agree upon the selection
of one (1) of the persons listed or some other person qualified to
arbitrate, then the parties may request the services of the Federal
Mediation and Conciliation Service (FMCS). If the Federal
Mediation and Conciliation Service (FMCS) is utilized, the
-arbitrator shall be chosen pursuant to their procedures.
Notwithstanding the provisions of this section, an arbitrator other
than outlined above may be mutually selected by the parties to the
arbitration proceedings. ‘

Section 1. At the conclusion of the arbitration hearing, post
hearing briefs may be filed at the request of either party or the
arbitrator. The arbitrator shall have thirty (30) days after the
hearing is concluded, or receipt of briefs, to render his award and
findings of fact. Post-hearing briefs must be filed within ten
(10) working days of the arbitration hearing.

Section 2. With respect to the interpretation, enforcement or
application of the provisions of the agreement, the decigions,
findings .and recommendations of the arbitrator shall be final and
binding on the parties to this agreement. However, the authority
and responsibility of the Public Employer as provided by Chapter
447, Florida Statutes, shall not be usurped in any manner unless
specifically amended or modified by this agreement.

Section 3. The arbitrator shall have no authority to modify, amend,
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ignore, add to, subtract; from, or otherwise alter or supplement
this agreement, or any part thereof, or any amendment thereto. The
arbitrator shall consider only the specific issue(s) submitted to
him in writing by the Public Employer and the Union and shall have
no authority to consider or rule upon any matter which is stated in
this agreement not to be subject to arbitration, or which is not
specifically covered by this agreement. All testimony given at the
arbitration hearing will be "under oath". The arbitrator may not
issue declaratory or advisory opinions and shall be confined
exclusively to the question(s) which is presented to him, which
question(s) must be actual and existing. The arbitrator shall
submit in writing his decision~within thirty (30) days following
the close of the hearing or the submission of briefs by the
parties, whichever is later, provided that the parties may mutually
agree in writing to an extension of said limitation. Consistent
with this section, the decision of the arbitrator shall be
exclusively based upon specific findings of fact and conclusions
based thereon, which findings of fact and conclusions shall be the
predicate for any decision made by him. In rendering any decision,
the arbitrator shall only consider the written, oral or documentary
evidence submitted to him at any hearing set. The decision of the
arbitrator shall be final and binding. If any event occurred or
failed to occur prior to the effective date of this agreement, it
shall not be the subject of any grievance hereunder, nor shall the

arbitrator have the power to make any decision concerning such a
matter.

Section 4. It is specifically and expressly understood that taking
a grievance to arbitration constitutes an election of remedies and

a waiver of any and all rights by the appealing party and all
persons it represents.

Section 5. The cost and expense incurred by the impartial
arbitrator shall be shared equally by both parties. If a transcript
of the proceedings is requested, then the party so requesting shall
pay for it. If an employee acting independently of and in disregard
of the position of the Union in matters relating to arbitration,

such employee - shall pay his share of the expenses of . the
arbitrator's costs and expenses.

16



ARTICLE 9

DISCHARGE AND DISCIPLINE

9.1 Employees in the bargaining unit shall not be discharged,
suspended, demoted, docked, or otherwise disciplined except for
cause and in no event until the employee shall have been furnished
with a written statement of the charges and the reason or reasons
for such action. Any dispute over suspension, discharge, or other

disciplinary action may be submitted to the grievance procedure as
set forth in Article 8. -

9.2 Employees shall have the right to review their official
personnel file upon reasonable request to the agency Head. The
employee shall have the opportunity to submit a written statement
responding to any reprimand issued. The employee's responding

statement will be entered in the personnel file, attached to the
reprimand. ’

9.3 Disciplinary Action.

A. All disciplinary actions shall normally be
progressive. The Employer may exceed normal
progressive discipline when an employee has
committed a number of unrelated offenses. The

following are intended as examples of disciplinary
actions:

1. Reprimand given orally (oral reprimands may be
for the purpose of counseling employees as to
possible problems with performance) .

2. Reprimand given in writing.
3. Suspension without pay.

4. Demotion.

5. Dismissal.

9.4 Dismissal, Demotions and Suspensions.
A. Notwithstanding the provisions of Article 9.1 or 9.3,
the following are intended only as examples (but not

limited to these examples) of actions that would lead to
the dismissal, demotion, or suspension of an employee.

1. Theft of property belong to the Public
Employer.

2. Initiating a fight -with anyone while on the

17



job.

3. The intentional destruction of county property
and/or gross negligence in the operation of =
county wvehicle, county machinery or equipment
in such a fashion that is tantamount to
willful disregard of 1life or valuable

property.

4. Use of intoxicants or illegal drugs while on
duty.

5. Commission of an act which constitutes a

felony offense or a misdemeanor involving
moral turpitude under the criminal laws of the
State of Florida.

6. Insubordination.

7. Incompetency or inefficiency in the
performance of his duties. ‘

8. Attempting to induce an officer or employee of
Nassau County to commit an unlawful act.

9. Taking for his personal use from any person
any fee, gift, or other valuable thing in the
course of his work or in connection therewith,
when such gift or other valuable thing is
given in hope or expectation of receiving a
favor or treatment greater than that accorded
persons.

10. Engaging in outside activities on county time
or use of county equipment.

11. Failing to maintain a satisfactory attendance
record. '

(1) Unsatisfactory attendance shall include,
but shall not be limited to, lateness, leaving
work early, unauthorized leave from the job or
missing work.

Notwithstanding the provisions of 9.1, the Public
Employer  may suspend, demote or discharge an
employee for drunken, disorderly or disruptive
conduct without the necessity of a letter of
reprimand prior to such job action, however, such a
letter shall be delivered to the employee within

five (5) days of the actual dismissal, demotion or
suspension.
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9.5 Resignation. An employee who desires to terminate his
service with Nassau County shall submit a written resignation to
the Department Head. Resignations should normally be submitted ten
(10) working days in advance of the final work day. The written

resignation, or a copy thereof, shall be filed in the employee's
personnel file.

9.6 A written reprimand shall be furnished to the employee and
the union steward within one (1) week from the date the employee
signs the reprimand. The superv1sor shall advise the employee that
he has a right to have a union steward present at the time the
written reprimand is issued. The employee will be requested to sign
this reprimand. If the employee refuses to do so, this refusal
shall be noted on the reprimand. If the employee signs the
reprimand, such signature shall only acknowledge receipt of the
reprimand and shall not mean the employee agrees or disagrees with
the reprimand. All letters of reprimand shall become null and void
after twelve (12) months from the date of issue and may not be used
as a basis for discharge or disciplinary action after becoming
void. At such time as the reprimand becomes null and void, the
appropriate union steward shall be notified in writing.

9.7 Employees, except those serving original appointment
probationary periods, subject to dismissal, demotion, suspension,
docking, as outlined under Article 9.3, subsections 3, 4, and 5,
shall have the right to pre-disciplinary hearing, unless said
action is for tardiness, which shall be conducted prior to
dismissal, demotion suspension, or dockings. The appropriate union
steward shall be present at such meeting along with the County
Coordinator or his designee, and the supervisor who has made the
charge. This section shall not apply to drunken, disorderly or
disruptive conduct by the employee. The union steward and the
employee shall receive written notice of the charges against the
employee twenty-four (24) hours in advance. A waiver of hearing
shall be attached to the notice.

An employee serving a probationary period for an original
appointment is considered an "at will" employee and does not have
the right to a pre- dlSClpllnary hearing.
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ARTICLE 10

VACATIONS

10.1 A1l full time employees covered by this agreement shall
accrue vacation leave per the following schedule:

YEARS OF SERVICE . DAYS PER YEAR

Upon completion of:

0 months through 4 years 10 work days
5 vears through 14 years 15 work days
1$ years through 19 year 20 work days
20 years or more 25 work days

Vacation days will accrue bi-weekly to the credit of the employee
at the rate stated above. Vacation leave, sick leave, annual
military training leave, and leave while on the active payroll due
to and on-the-job injury, shall be construed as time worked,
Vacation leave shall be earned during the first year of employment,
but employees may not take any of their accrued vacation until they
have completed the initial six (6) months pProbationary period. The

more consecutive work days. . Requests for vacation leave of less
than five (5) consecutive work days must be submitted on g day for
day basis, unless the vacation leave is for emergency. In the
latter case, written requests shall be submitted as soon as
Practicable. Scheduling of vacation leave will be based on
seniority and classification within the department for the first
Tequest of five (5) days or more. Example: A request for three (3)
days of vacation: leave shall require three (3) days advance notice.
Days shall be construed a working days. The Public Employer will
make every effort Lo meet the written request of the employee
consistent with the requirements of itg operations. Any portion of
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said leave which has accrued to the credit of the employee may be
taken.

10.4 Absence on the account of sickness, injury or disability
in excess of that authorized for such purposes may, at the request
of the employee and within the discretion of the Public Employer,
be charged against any accrued vacation leave allowance, and is not
subject to the time limitations as outlined in Artlcle 10.3.

10.5 sShould a 1legal holiday fall within an employee's
scheduled wvacation period, an additional working day shall be
allowed and such working day. shall be scheduled and taken in
accordance with the procedures set forth for holidays.

10.6 Upon termination for retirement purposes or otherwise,
the employee shall either take or be paid a lump sum payment for
any unused accrued vacation leave. The option of the lump sum
payment for vacation purposes is vested in the Public Employer. The
effective date of termination in these cases must allow for the
period of wvacation leave to which the employee is entitled. An
employee who is dismissed for cause may be required to forfeit all
accrued leave. Failure of an employee to glve proper notice of two

(2) weeks with his resignation may result in the forfeiture of all
accrued vacation.

10.7 Vacation leave not used during the year may be carried
over to the following year in the maximum amount of f£ifty (50)
days. Days over and above fifty (50) days shall be forfeited if the

employee has been given the opportunlty to utilize his accrued
vacation leave

.Employee's who have accrued fifty (50) days of vacation, may elect
to sell-back one (1) weeks vacation leave at their current hourly
rate of pay. Such notice must be given at least two (2) weeks in
advance of the expected payment of such leave.

10.8 Any vacation leave the employee has accrued prior to the
effective date of this agreement shall be credited to the employee.

10.9 In the event an emergency arises, the employee shall
telephonically request leave from the Road Superintendent, or his
designee, and said emergency leave must be approved by the Agency
Head, Road Superintendent, or his designee, in order for the
employee to take the emergency leave. In any event, The returning
employee shall fill out a leave form upon the employees return to
work. The leave form shall include a detailed statement from the
employee explaining the nature of the emergency. The term
"emergency" is defined as an unexpected, serious occurrence or
s1tuatlon.urgently‘requlrlng'prompt action. The length of time for

the emergency leave shall also be determined by the Agency Head,
Road Superintendent, or his designee.
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10.10 All vacation leave,

sick leave,
bonus days may be posted on bul

compensatory time, and
letin boards

at vards quarterly,

10.11 Employees taki

Ng accrued vacation leave shall be
in increments of not les

charged
S than one-half (1/2) of an hour.

22



ARTICLE 11
HOLIDAYS
11.1 Employees in the bargaining unit shall observe those days

established by this agreement and county ordinance which consist of
the following:

January First (New Years Day)

Third Monday in January (Martin Luther King Day)

Third Monday in February (President's Day)

Good Friday

Last Monday in May (Memorial Day)

July Fourth (Independence Day)

First Monday in September (Labor Day)

November Eleventh (Veteran's Day)

Fourth Thursday in November (Thanksgiving)

Friday after Thanksgiving

December 24th (Christmas Eve)

December 25th (Christmas Day)

One (1) Personal Holiday
Any day other than those listed above be taken under holiday
conditions when such day is officially declared as a holiday by the
Board of County Commissioners.

11.2 Whenever an observed holiday shall occur on an employee's
scheduled day off, the Public Employer shall schedule the employee
to take a day off at another date mutually agreed to or to
compensate him at the straight time rate in order to equalize the
observed holidays in Section 11.1.

11.3 Any employee of the bargaining unit who shall be required
to perform work or to render services on one of the holidays listed
in 11.1 shall be compensated at one and one-half (1 1/2) times the
employee's regular straight time hourly rate for any hours worked
in addition to his straight pay for a normally scheduled work day
or the employee may elect to take off another normally scheduled

day, mutually agreed to at the same rates as overtime payment .
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11.4 All employees shall receive payment for any paid holiday
unless: '

a) He has an unexcused absence on the last regular
work day preceding such holiday, or on the next
regular work day following such holiday.

b) He fails to report for work without justifiable
reason for such absence having been scheduled to
work on such holiday. '

11.5 Whenever any of the holidays established by this
agreement falls on a Sunday, the following Monday shall be observed
as the official holiday; whenever any holiday shall occur on a
Saturday, the preceding Friday shall be observed as the official
holiday. The only éXception to the above shall be those activities
within the department who are assigned to a "shift schedule" . These

employees shall observe the actual day of the holiday for purposes
of pay.
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ARTICLE 12

SICK LEAVE

12.1 Employees receiving pay on the active payroll will accrue
sick leave bi-weekly at the rate of one (1) day per month.
Vacation leave, holiday leave, paid sick leave, annual military
training leave, and leave while on the active payroll due to an
on-the-job injury shall be construed as time worked. Employees
shall be permitted to accumulate ninety (90) days of unused sick
leave. Upon retirement!’ ,0r otherwise, from the service of the
Employer the employee shall take or be paid a lump sum for any
unused accrued sick leave. Employee's terminated for cause shall
forfeit all accrued sick leave. Failure of an employee to give

proper notice of thirty (30) days with his resignation may result
in the forfeiture of all accrued sick leave.

Any employee who accumulates ninety (90) days of unused sick leave
in one (1) year, shall be entitled to be paid on a day for day
basis for any unused sick leave above the said ninety (90) days.

Said payment shall be made on the first pay day of December each
year.

12.2 Sick leave will be granted during a genuine illness of
the employee or the serious illness of a member of his immediate
family residing in Nassau County and/or employee's county of
residence. Sick leave will not be granted to perform the duties as
a pallbearer. If unusual circumstances exist, upon request,
additional sick leave may be granted by the Public Employer. All
employees shall be required to furnish to the Public Employer such
.information as may be requested for the proper administration of
this section. Uses of sick leave in any fiscal year shall not
require a certificate from a medical doctor, unless the period of
absence is in excess of three (3) normally assigned work days, or
the employee has no accrued sick leave remaining on the books, in
which case a doctor's certificate shall be required no later than
the date the employee returns to work. Employees shall provide the
doctor's certificate to the Assistant Road Superintendent /Agency
Head before or immediately after clocking in. Employee's providing
a doctor's certificate shall

1/ Retirement for purposes of this section shall be defined as

retirement from the County at a minimum age of sixty-two (62)
or vested by the State with a minimum of ten (10) vears of
service with the County."
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not be subject to discipline. The certificate shall state the
nature of the employee's illness and his/her physical Capacity for
resuming assigned duties. All the above requirements shall be met
prior to the issuance of the employee's next payroll warrant.

their scheduled reporting time on the first day or their intended
absence due to illness. The employee will furnish ~adequate
explanation of his illness to his supervisor to determine that such
sick leave should be allowed. Absences under sick leave conditions

eéxXcessive amount of gick leave as determined by the Public
Employer. The Public Employer has the right to require any employee
to undergo a medical examination by an assigned medical doctor at
any time to ascertain whether or not the employee ig physically and
mentally capable of performing any and all duties required of his
classification. This examination will be conducted on Public
Employer time and at Public Employer expense.

12.4 Sick leave may be charged in increments of not less than
one-half (1/2) of an hour.

12.5 Should an employee be absent due to illness and fail to
comply with the rules and regulations covering sick leave, such
employee shall be charged with unauthorized absence.

12.6 Sick leave will be charged only against an employee's
regular work day and shall not be charged for absences on

Ppbrearranged overtime work, unscheduled call-in overtime work days
or holidays.

12.7 Pregnancy and childbirth: Disabilities caused or
contributed to by pregnancy, miscarriage, abortion, childbirth,
and recovery there from are, for all job-related purposes, genuine
illnesses and should be treated asg such. Female employees may take

illnesses as are otherwise applicable under sick leave provisiong
of this collective bargaining agreement. A certificate from a
medical doctor will be required from female employees desiring to

conditions. Further, upon said female employee's return from sick

leave, all such leave must be fully justified by a certificate from
a medical doctor. ’

i

12.8 Employees in the bargaining unit who complete any six (6)
consecutive months without charging sick leave, shall be entitled
Lo two (2) bonus days off with pay at the employee's normal
straight time rate. Bonus days shall be scheduled off when mutually
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agreeable with management, but must be taken off within the twelve
(12) month period after it is earned.

12.9 Any sick leave the employee has accrued prior to the
effective date of this agreement shall be credited to the employee.
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ARTICLE 13

HOURS OF WORK AND OVERTIME PAYMENT

13.1 The purpose of this article is to define hours of work
and computation of overtime; but nothing in this agreement shall be
construed as a guarantee or limitation of the number of hours to be
worked per day, days per week, or for any other period of time,
except as may be specifically provided herein.

13.2 For the purpose of computing the pay of employees, the
following standards shall govern the pay period, work week, the
work day and the normal shift hours for those employees of the
Nassau County Transportation Department.

BI-WEEKLY PAY PERIOD ‘ WORK WEEK

336 hours from starting time 168 hours from starting time

WORK DAY NORMAL SHIFT HOURS

24 hours from starting time 8 hours, exclusive of lunch

13.3 (A) The standard work week shall consist of five (5),
eight (8) hour days Monday through Friday. Except where otherwise
specified herein, overtime will be paid at the rate of time and
one-half (1-1/2) for all hours worked in excess of eight (8) hours
in any twenty-four (24) hour period constituting one (1) work day
and time and one-half (1-1/2) for all hours worked in excess of

forty (40) in any work week for which overtime has not previously
been paid.

(B) The work week for those activities requiring a six
(6) or seven (7) day per week operation shall be eight (8) hours
per day and forty (40) hours per work week. Hours of work will not

necessarily be scheduled from Monday through Friday, or days of
work scheduled consecutively.

Except where otherwise specified herein, overtime will be paid at
the rate of time and one-half (1-1/2) for all hours worked in
excess of eight (8) hours in any twenty-four (24) hour period
constituting one (1) work day and time and one-half (1-1/2) for all
hours worked in excess of forty (40) in any work week for which
overtime has not previously been paid.

(C) In those activities requiring work schedules other
than eight (8) hours per ddy, the normal work day shall be as
scheduled and the bi-weekly work period shall normally consist of
eighty (80) hours, which may begin on any day of the week. No
employee assigned to this odd work period shall be required or
scheduled to work any hours in excess of sixteen (16) hours in any
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one work day. For employees assigned work days other than eight (8)
hours per day, overtime shall commence for all hours worked in
excess of the scheduled work hours in any work day at time and
one-half (1-1/2) and time and one-half (1-1/2) for all hours worked
in excess of eighty (80) in any bi-weekly pay period for which
overtime has not been previously paid.

13.4 It is recognized that the Public Employer may schedule
the normal work force on a ten (10) hour work day, four (4) day
work week. Should this scheduling occur, overtime will be paid for
hours in excess of ten (10) in any work day, or forty (40) in any
work week, at the one and one~half (1-1/2) rate. When possible,
rest days shall be scheduled consecutively.

13.5 The activity head, for budgetary reasons, may elect to
give to employees qualifying for overtime, compensatory time off in
lieu of overtime payments at the same rate (1-1/2) as overtime
payment up to a maximum of forty (40) hours, at which time all
compensation will be in the form of cash payments. Employees shall
take compensatory time prior to taking vacation time.

13.6 Vacation leave, holiday leave, paid sick leave, annual
military training leave and leave while on the active payroll due
to an on-the-job injury shall be construed as time worked for the
purpose of payroll computations.

13.7 An employee who has left his normal place of work for his
residence and is called back for overtime work shall be paid for
such overtime in accordance with the above, provided that he shall
receive a .minimum payment if three (3) hours at time and one-half
(1-1/2) his regular rate. The minimum time provided herein does not
‘apply if an early call-in period extends into the start of the
employee's regular work period.

13.8 No employee may authorize overtime for himself but shall
be entitled to receive overtime as appropriately authorized by his
supervisor.

13.9 Premium payments shall not be duplicated for the same
hours worked under any of the terms of this agreement.

13.10 It 1is the responsibility of the Pubic Employer to
distribute the opportunity for overtime work equally among the
employees in their respective classifications normally performing
the same types of work in each assigned shift, crew, or
geographical work area. It is understood that the sharing of
overtime shall not, delay nor increase the Public Employer's cost
of operation. Overtime records of the Public Employer shall be made
available to union officials when requested to resolve a question
involving distribution of overtime. It is understood that nothing

in this Article shall require payment for overtime hours not
worked. . : '
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13.11 The Public Employer will provide a meal or pay a meal
allowance in the sum of five dollars and twenty-five cents ($5.25)

when an employee is required to work .four (4) hours beyond his
regular shift without a meal break.

13.12 If inclement weather conditions do not permit the
employee to perform his regularly scheduled duties and there is no
other work available in line with his normal duties, the employee
may be given the option to perform other work in 'a lower
classification. In no case shall he be sent home without pay or

forced to use accrued vacation or sick leave. However, the employee
may elect to request vacation léave.

13.13 No employee shall absent himself from.duty without
authorized leave except in cases of sickness or emergency. An
employee who is absent without authorized leave of absence for
three (3) consecutive working days shall be deemed to have
abandoried his position and to have resigried, unless he shall within
a period of ten (10) working days following said three (3) days

prove to the satisfaction of the activity head that said absences
were excusable.
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ARTICLE 14
WAGES

14.1 (A) Effective October 1, 2000, employees covered by this
agreement shall have their hourly base salary increased across the
board by the factor of three (3%) percent as reflected within the
merit pay plan set forth in attached Appendix A.

(B) Effective October 1, 2000, employees classified as
Traffic Sign Technician shall be placed into an equivalent salary
range equal to that of a Office Warehouse Supervisor.

Employees who are reclassified as provided above shall be placed
into the first step of the new pay plan set forth in attached
Appendix A which will provide a minimum increase of three {3%)
percent in their base pay.

(C) All employees shall receive a thirty dollar ($30.00)
dollar per month longevity increase for each five (5) years served
with the county, effective on their anniversary date.

(D) Employees covered by this agreement shall be paid bi-
weekly. The normal pay date shall be Friday. In the event this day
falls on a holiday, the employee shall receive his check on the
preceding work day. Employees shall be able to pick-up their
payroll checks while on approved leave provided such checks are
available. Payroll checks will list all payroll deductions within

the capability of the computer and as deemed necessary by the
Clerk.

(E) Employees classified as P.M. Mechanic or Heavy
Equipment Mechanic for a period of three (3) years who have
obtained a ASE certification as a "Master Technician" with "T2®
thru "T8" or who posses a certification in Arc and Mig welding from
an accredited college or institution, will receive the salary
amount which is equivalent to the last step in the salary range of
a Journeyman Equipment Operator II upon presenting the Public
Employer with a copy of said certifications. The employee must
maintain certification in good standing to continue receiving
Journeyman Equipment Operator II rate of pay.

14.2 (A) When an employee is demoted to his former class
during the probationary period following a promotion, his pay shall
be restored to the rate in effect prior to the promotion, as though
a promotion had not been granted. In the event an employee is
demoted - during his probationary period, he shall be eligible for
any increases he normally would have received had he not been

promoted. This revision right shall apply to apprentices who revert
back to their former position

(B) A permanent employee, when demoted for cause, shall
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have his rate of pay in the lower class set by the Employer. His

adjusted rate of pay shall be no lower than his pay status in that
class prior to promotion. :

(C) When a transfer not involving promotion or demotion
is made from one position to another within the same Department,
the base pay of the transferred employee shall remain unchanged.

(D) Employees who have been classified as Equipment
Operator I's for seven (7) years or more shall be given a
performance based exam to promote to Equipment Operator TIT.
Employees who pass the exam and who Possess a "A" CDL license will
be reclassified as Equipment Operator II's. The performance based

exam shall be given at least quarterly provided there are employees
eligible to take such exam.

~ 14.3 The following administrative procedures shall be adhered
to by the activity head in the implementation of the pay plan for
employees in the bargaining unit.

(A) Entrance Salary Determination.

1. Original appointment to any position shall be
made at the entrance rate, and advancement from the entrance rate
to maximum rate within a salary range shall be by successive steps.
Upon recommendation of the immediate supervisor, the County
Coordinator may approve initial compensation at a higher rate than
the minimum rate in the range for the class when the needs of the
service make such action necessary; provided that any such
exception is based on the outstanding and unusual character of the
employee's experience and ability over and above the qualification
requirements specified for the class, or that a critical shortage
of applicants exists. In the latter case, any incumbents receiving
a lower rate shall have their rates increased to the rate
established for entrance of new employees.

2. New hires and employees promoted within ‘the
bargaining unit will serve a ninety (90) day probationary period.

3. When an employee is promoted to a classification
with a higher base rate of pay, the pay rate of that employee shall
be increase of at least 2 1/2% percent over the rate received
immediately prior to promotion.

(B) Advancement within a Salary Range.

1. Upon satisfactory completion of the ninety (90)
day probationary period after'initial appointment Oor promotion, the
entrance salary of the employee shall be advanced one (1) step to
the next higher step in the salary range for the class to which the
position is allocated, unless the ray during the probationary
period was the maximum for the salary range, in which case there
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shall be no increase.

2. Normal progression through the steps of the pay
plan for employees will be in accordance with the following
procedures after proper authorization (see Paragraph B (3)). After
an employee receives his step increase upon completion of the
probationary period, he may be granted successive step increases on

February 1°° following completion of the probationary period until
he reaches step I.

Effective February 1, 1999, all employees in the bargaining unit
shall be evaluated at the same—time. Thereafter, employees shall
be re-evaluated each year effective February 1°°. Employees who are
eligible for evaluation between October 1st and January 31st, shall
be evaluated at that time. However, it is understood that
employees who receive a step increase between October 1st and
January 31st, shall not be evaluated until February 1°° of the next
fiscal year: Thereafter, these employees shall be re-evaluated on
February 1°° of each succeeding year. -

For the purposes of this plan, the date of last increase shall be
the most recent date upon which any of the following actions
occurred to an employee:

Date on which an employee received his end of probation
increase.

Date on which an employee received a step increase.

Cost of living adjustments or general increases shall not be
considered as the date of last increase.

3. The appropriate supervisor shall recommend in
writing to the activity head the advancement in salary of each
employee who has met the requirements for pay advancement as
provided in Paragraph B (2) above. If the employee's performance
has not Dbeen considered satisfactory during the time period
involved, his step increase may be delayed pending improvement.
Employees who have had their step increase delayed shall be
reevaluated quarterly. Evaluation for satisfactory service shall be
standard in writing throughout the bargaining unit with each
activity using the same evaluation procedure herein attached as
Appendix B. The Employee shall be advised in writing as to the
reason his step increase was not granted at the appropriate time,
with a copy to the union steward, and if the employee feels the
reason was not just cause for denial, he may use the grievance
procedure and it will be inserted at Step II. All recommendations
for salary advancement within grade shall bear the approval and

recommendation’ of the employee's immediate supervisor and the
activity head.

4. Requirements for advancement within the pay
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grades of the pay plan as specified in the above procedure shall
require continuous, satisfactory service with the county.

14.4 Any employee performing the duties of any classification
above his/her permanent classification and is assigned to that
higher classification by a immediate supervisor, shall receive pay
at the rate of that higher classification, provided the employee
works two (2) or more hours in that higher classification. The rate
of pay for the higher classification shall be an increase of five
pexcent (5%) or the entrance level of the position they are
filling, whichever is greater. The employee shall receive pay
based on the rate provided within the salary range of the employee
whom he/she replaces. It shall be the responsibility of the
employee to fill out and return the form specifying the hours
worked by the employee to the payroll clerk before the end of the

pay period. The supervisor, who makes the assignment will initial
the+out-of-classification form.
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ARTICLE 15

INJURY-IN-THE-LINE-OF-DUTY

15.1 Any employee covered by this agreement who sustains a
temporary disability as a result of accidental injury in the course
of and arising out of employment by the Public Employer shall, upon
presentment of a doctor's certificate, in addition to compensgation
payable pursuant to the Workers' Compensation Law of the State of
Florida, be entitled to the following benefit:

(A) During the first ninety (90) working days of such
disability, said employee shall receive pay based upon one hundred
percent (100%) of regular straight-time wages reduced by the
workers' compensation indemnity payable.

Claims: Any such employee who has any claim for compensation
under this section shall file a claim in the manner prescribed in
Chapter 440, Florida Statutes, by the end of each month during
which such absence has occurred. The appointing authority may
approve such claims when it is satisfied that the claim correctly
states the facts and that such claim is entitled to payment.
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ARTICLE 16
EMPLOYEE BENEFITS

16.1 In the event of an employee's death, payment shall be
made for any and all unused accrued overtime, vacation leave, sick
leave, holiday time, and other terminal leave benefits to which
such employee would have been entitled to receive, under the
applicable provisions of law and only in the following sequence: to
the wife or husband; or to any child or children over the age of
eighteen (18); or the father or mother; or thereafter to the
designated administrator of the deceased employee's estate.

16.2 Where an employee 1is required to use: his personal
automobile in the performance of his duties, he will be reimbursed
for operating expenses at the rate per mile traveled as prescribed
by Chapter 112, Florida Statutes. Parking space will be provided
for employees who are required to use their personal vehicle asg a
condition of employment in the performance of their duties.

16.3 During any primary or general election, an employee whose
hours of work do not allow sufficient time for voting, shall be
allowed necessary time off with pay for this purpose. Where polls
are open two (2) hours before or two (2) hours after the regular

scheduled work period, it shall be considered sufficient time for
voting.

16.4 The Public Employer agrees to continue to provide.
employees with a basic hospitalization and life insurance program
at no cost to the employee There shall be no reduction in level
of benefit from the insurance programs in effect as of October 1,
1995, without the concurrence of the union.

The Employer agrees to continue to provide the same basic
hospitalization coverage for the employee's eligible dependents

It is agreed that the employee's portion of the monthly premium
shall be $87.98 through September 30, 1998.

Effective October 1, 1996, employees who have either their spouse
or children insured under the Employers group health plan shall pay
50% of the cost of the dependent monthly health premium.

Effective October 1, 1998, the Employer will pay 59% of the
dependent monthly health premium for employees who have their
family covered under the group heath plan. Effective October 1,
1999, the Employer will pay 50% of the dependents monthly health
premium for all classes of dependents health coverage.

The Employer agrees to provide the same basic hospitalization
coverage for the retired employee only at no cost.

The Employer agrees that in the event that the Employer desires to
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change insurance carriers, to modify or change the basic
hospitalization benefits provided to employee's in the bargaining
unit, the Employer shall promptly notify the Union in writing prior
to such change.
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ARTICLE 17
SAFETY AND HEALTH

17.1 The Public Employer agrees that it will conform to and
comply with laws as to safety, health, sanitation, and working
conditions properly required by Federal, State and Local Law. The
Public Employer and the Union will cooperate in the continuing
objective of eliminating safety and health hazards due to unsafe
working conditions and inadequate restroom facilities where they
are shown to exist, if such unsafe practices and health hazards

have been recognlzed as such by the Public Employer's in-house
safety committee.

17.2 Protective devices, wearing apparel, and other equipment
necessary to protect employees from injury or occupational disease
shall be provided by the Public Employer in accordance with .
established safety practices. Such practices may be improved from
time to time by the Public Employer upon recommendations from the
Public Employer's in-house safety representatives. The Union may
submit safety recommendations from time to time. Such protective
devices, apparel and equipment, when provided, must be used and the
Union agrees that willful neglect and failure by an employee to

obey safety regulations and to use safety devices shall be cause
for disciplinary action.

In those activities where safety shoes and/or shirts are required
to be worn, the Employer will furnish each employee with one (1)
pair of quality steel-toed shoes, and ten (10) uniform shirts each
year. The replacement of more than one (1) pair of steel-toed

shoes or ten (10) uniform shirts during the year will be at the
discretion of the Employer.

17.3 An Advisory Safety and Health Committee composed of four
(4) representatives from the Union, and one (1) management
representative is hereby established. The management representatlve
shall serve as the Chairperson.

This committee will:

1. Perform duties as determined Dby the committee
chairperson.

2. Conduct safety surveys monthly.

3. Make recommendations for improving safety programs.

The committee shall meet at least monthly, rotating between Bailey
Road Yard and Hilliard Yard. However, representatives will not move
between yards to monthly meetings.

17.4 Clean and adequate restroom facilities, including
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showers, shall be provided at the discretion of the Public
Employer, if such restrooms and shower facilities are recommended
by the Safety and Health Advisory Committee. If within the
discretion of the Public Employer, the employee, from a work
incident is required to change clothing, he may be allowed leave
with pay to do so.

17.5 No employee shall be directed to operate unsafe équipment
or to perform acts considered to be unsafe as the same are
identified by the Advisory Safety and Health Committee.

17.6 The Public Employer agrees to provide first-aid kits to
be accessible to employees. The Public Employer agrees to provide
transportation for employees to and from medical facilities if an
injury on the job requires .such transporting.

17.7 The Public Employer agrees to furnish at no cost to the
employee, ice water, cups, safety vests, water repellant boots, and
work gloves where necessary. No employee shall be directed to
perform work in any rain or water without the proper wearing
apparel, which will be furnished by Nassau County.

17.8 The Public Employer agrees to provide ice at each work
reporting location.
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ARTICLE 18

BULLETIN BOARDS

18.1 The Union shall be provided partial ‘use of suitable
bulletin boards, including at least one (1) at each work location
where the employee is required to report for work assignments. The
Union may, if it so desires, provide a bulletin board of' standard
gsize for its own exclusive use, in keeping with the decor of the
above locations , and with the approval of the Public Employer.

18.2 The Union agrees that it shall use space on bulletin

boards provided for in Section 18.1 above, only for the following
Purpcses:

& Notices of unipn meetings

'Uhion elections
Reports of union committees
Rulings and policies of the Union
Recreational and social affairs of the Union

Notices of public bodies

18.3 No material, notices or announcements shall be posted by
the Union which contain anything political or controversial or
anything adversely reflecting upon Nassau County, its agencies, its
‘employees, or any labor organization among its employees. Any
proven violation of this section by the Union shall entitle the
Public Employer to cancel immediately the provisions of this

section and to remove that bulletin board or the partial use
thereof.
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ARTICLE 19

JURY DUTY

19.1 Any employee in the bargaining unit who is required to
perform jury service during his normal working hours in any court
shall be paid his regular salary. The employee summoned as a juror
shall notify his supervisor immediately by furnishing a copy of his
summons. An employee who reports for jury duty and is dismissed
prior to 12:00 o'clock noon time, shall not be required to report
to work for the remainder of the working day. The employee on jury
duty shall not be required to forfeit any compensation received as
a result of serving as a juror.

19.2 If an employee is absent from work, in order to serve as
a witness in a case before a court of law in which the employee is
not a party; either directly or as a member of a class, and where
such absence is in response to a legally valid subpoena, the
employee shall be paid for those hours for which said employee is
absent from work during his regularly scheduled working hours, and
will not be required to forfeit any compensation received for
witness fees, providing said employee submits evidence of such
service as a witness to the appropriate Supervisor.
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ARTICLE 20

"MILITARY LEAVE

20.1 Leaves of absence and re-employment rights of public
employees inducted into the military service shall be contained in

Title 38, USC ss 2021, effective December 3, 1974, and as the same
may be amended from time to time.

20.2 Employees who are members of the National Guard, or
organized military reserves of the United States, and who are
ordered to attend annual training periods shall be allowed not more
than seventeen (17) working days with pay to attend such training
periods. Such training leave shall not be deducted from annual
vacation leave or in any other way result in loss of privileges or
compensation to said employee. Employees requesting this annual
military training leave are responsible for notifying their
supervisors as soon as possible on the dates for such training
periods and to provide an official set of orders.

20.3 Employees who are members of the reserve components
mentioned above and who are required to attend regularly scheduled
training assemblies throughout the year, may upon due notice and
request, apply for vacation leave to attend these military training
assemblies when they are scheduled to be on duty, provided it will
not seriously interfere with the operation of the system. Employees
who request time off for this purpose are responsible for advising
their supervisors at the earliest possible time of the dates when
they are scheduled for these training assemblies which conflict
‘with their normal work schedules.
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ARTICLE 21
SEVERABILITY

21.1 In The event any article, section or portion of thig
agreement should be held invalid and unenforceable by any court of
competent jurisdiction, such decision shall apply only to  the
specific article, section or portion thereof specified in the
court's decision, and upon issuance of such decision, the Public
‘Employer and the Union agree to immediately negotiate a substitute
for the invalid, dated article, section or portion thereof.
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ARTICLE 22 -

"SAVINGS CLAUSE

22.1 The Public Employer retains all rights, power, functions
and authority it had prior to the signing of this contract except

as such rights are specifically relinquished or abridged in this
contract. '

22.2 All matters pertaining to terms of employment and working
conditions guaranteed by law to employees within this bargaining

unit shall apply to the extent that they are not in conflict with
the provisions of this agreement. :
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ARTICLE 23

TIME CLOCKS

23.1 The Public Employer, in its sole discretion, may employ
time clocks for control and pay purposes. The time clock procedures
shall be applied uniformly at each work reporting location.

45



ARTICLE 24

SENIORITY

24.1 Seniority shall be defined as the length of continuous
employment with Nassau County. Seniority shall be acquired by a
full-time employee after satisfactory «completion ‘of the

probationary period at which time seniority shall be retroactive to
the first day of employment.

24.2 In the event of layoff or reduction in force, employees
shall be laid off in the inverse order of seniority within job
classes. Employees laid off shall have the right to bump or replace

an employee with less seniority in a lower classification for which
the employee qualifies.

24.3 In regard to overtime and vacation, seniority will be
defined as the length of continuous employment with the county. In
regard to Jjob classification, seniority will be defined as the
length of continuous time in any specific classification. If an
employee is transferred from one department to another in the same
classification, he shall carry with him both the county and job
seniority that he has already acquired. .

24.4 Seniority shall accumulate while on the active payroll
and during periods of approved absences with or without pay.
Seniority is not broken when an employee is on an approved leave of
absence with or without pay, but seniority does not accumulate
‘beyond six (6) calendar months.

24.5 Seniority shall be broken when an employee:
A. Resigns
B. Is discharged for cause.
C. Exceeds an authorized leave of absence.

~

24.6 Any employee who is laid off for any reason other than
cause as defined in Article 9, shall receive severance pay in the
amount of their normal wages as follows:

Beginning the 2nd year through the 5th year: 15 working days
Beginning the 6th year through the 10th year: 20 working days
Beginning the 11th year through the 15th year: 35 working days
Beginning the 16th year: ' 40 working days
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ARTICLE 25
JOB QUALIFICATIONS AND PROMOTIONS

25.1 Whenever a job opening occurs, other than a temporary
opening, in any existing job classification or as the result of the
development or establishment of a new job classification, a notice
of such opening shall be posted on all bulletin boards for fourteen
(14) calendar days. If an employee has not - had a reasonable
opportunity to apply for the position during the fourteen (14)
calendar day posting period, the Employer will extend the posting
period five (5) calendar days. A copy of the notice of job openings
will be given to the appropriate union steward at the time of
posting. Applicant's shall be notified in writing of their
acceptance or rejection when the Public Employer determines which
applicant's will be offered employment in the posted job opening.

25.2 For purpose of this agreement, a vacancy shall be defined
as an opening within a classification included in the bargaining
unit (Appendix A) for which. funds have been appropriated.

25.3 The County Coordinator or his designee shall make all
determinations of qualifications of the applicants applying for
promotion, provided such determination is limited to those factors
directly required to perform the job. Among those employees
determined to be qualified to perform the work required, the one

with the greatest seniority with the county shall be promoted to
the position.

25.4 Any employee that feels he was unjustly passed over for
promotion shall have the right to appeal his rejection through the
.grievance procedure starting with Step II.

25.5 Whenever it is necessary to fill a position in the
classified service on a temporary basis due to the incumbent,
whether he or she is on probation or permanent, being off work on
sick leave, leave of absence, or any other reason, this temporary
assignment shall be made by management. Management shall determine
job qualifications, provided such determination is limited to those
factors directly required to perform the job. In the event of an
absence exceeding two (2) or more successive days, or in the event
the employee whose absence resulted in the need to fill the
position temporarily arranged for his/her absence in advance, or if
the Employer elects to £fill a position other than due to the
absence of an employee as outlined above, the qualified employee
with the .greatest seniority shall be appointed from the same yard
where the position is being filled, where at all possible.

Employees who feel they have been unfairly denied the temporary
appointment may utilize the grievance procedure. When an employee
is temporarily assigned to duties outside his or her job
specification for a period of time exceeding ten (10) working days,
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the activity head shall notify the employee in writing of the
proposed duration of such assignment. Any such temporary assignment
shall not exceed ninety (90) days without review by the activity

head to determine if the temporary position should be filled by
promotion.

The County Coordinator or his designee shall review the assignment
of employees to temporary positions as provided above on a monthly
basis. The Employer and the Union agree to meet upon request of

either party to review the assignment of employees to temporary
positions.

25.6 Upon promotion and in accordance with other sections of
Article 25, an employee promoted to a position for which he or she
was previously assigned in a temporary capacity, shall be credited
with a combined total of time actually served in that capacity
towards the completion of the probationary period.

25.7 All employees within the bargaining unit shall be covered
by a written description of his job duties in the form of employee
job specifications attached hereto at Exhibit "E". The job
specifications shall contain the kind of work, examples of work,
knowledge, skills and abilities. If Nassau County, or their
designees, determine that the employees' job specifications need
to be changed, added to, deleted, or amended, the Employer will
‘notify the Union of the intended changes no less than ten (10)
working days prior to the effective date of change. Copies of the
proposed changes will be forwarded to the Union along with the
above notification. After finalization, a copy of the revised
specifications shall be forwarded to the Union as soon as 1is
possible.

25.8 Vacant budgeted positions as well as temporary positions
will be filled as soon as possible and no later than one-hundred
and twenty (120) days from the date the positions were vacated.

25.9 Employees covered under this Agreement prior to October
1, 1999, shall not be required to possess a high school diploma or
GED in order to promote or advance to positions within the
bargaining unit.
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ARTICLE 26

BEREAVEMENT LEAVE

26.1 Each employee in the bargaining unit shall, at the time
of death of a member of his immediate family be granted three (3)
days of leave with pay, for the purpose of attending to the
necessary .arrangements  for the deceased. Immediate family is
defined as the spouse, the grandparents, grandchildren, parents,
brothers, sisters and children of both he employee and the spouse.
Employees shall be granted one (1) day of leave with pay (day of
the funeral) for brother-in-law, sister-in-law, uncle, aunt and
also other relatives who permanently resided with the employee.
Employees who attend a funeral on the weekend of a brother-in-law,
gsister-in-law, uncle, aunt, or other relative who permanently
resides with the employee, shall be granted one (1) day of leave
with pay as bereavement leave as follows; .

Employees who attend a funeral on Saturday, shall be granted
bereavement leave on the preceding Friday, and employees who
attend a funeral on Sunday shall be granted bereavement leave
on the following Monday.

When required to do so, the employee shall furnish proof of such
leave requirement.

26.2 Employees shall upon request, and with the approval of
the activity head, be granted up to four (4) hours funeral leave,
without loss of pay, to either attend or serve as an active pall
‘bearer at the funeral of a co-worker.
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ARTICLE 27

ENTIRE AGREEMENT

27.1 The parties acknowledge that during negotiations which
resulted in this agreement, each had the unlimited right and
opportunity to make demands and proposals with respect to any
subject or matter not removed by law from the area of collective
bargaining and that the understandings and agreements arrived at by
the partles after the exercise of that right and opportunity are
set forth in this agreement. Therefore, the Public Employer and the
Union, for the duration of this agreement, each voluntarily and
unqualifiedly waives the right, and each agrees that the other
shall not be obligated to bargain collectively with respect to any
subject or matter not specifically referred to, or covered in this
agreement even though such subjects or matters may not have been
within the knowledge or contemplation of either or both of the
parties at the same time they negotiated or signed this agreement..
This article shall not be construed to in any way restrict parties
from commencing negotiations under the appllcable law on any
succeeding agreement to take effect upon termination of this
agreement.

27.2 This agreement, upon approval and ratification, unless
otherwise provided, shall become effective October 1, 1998, and
shall remain in effect through September 30, 2001. The Union may
reopen Wages, (Article 14), and three (3) other Articles of its
choice in 1999 and 2000. The Employer may reopen four (4) Articles
of its choice in 1999 and 2000.

27.3 This agreement shall remain in full force and be
effective during periods of re-negotiations.
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SIGNATURE PAGE

IN WITNESS THEREOF, the parties have caused this Agreement to be signed in
their respective names by their respective representatives and have executed
this Agreement this 22th day of November 2000.

J(///"—'——M'}
\\ )\ﬁ%\
William A. Worsham,
Business Manager Chairman, Board of County
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F. Cooner
Pre81dent
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l;/ﬂ'ﬁhie Polk ”

Union Negotiator

i, o

Korey Puckett
Union Negotiator

Charlotte Young,
Administrative Aswistan

COUNTY OF NASSAU
STATE OF FLORIDA

(SEAL)
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APPENDIX A - PAY PLAN
October 1, 2000

3% 10/1/00

L ”ﬁ?& .
$9.39  $9.86 $10.36 $10.62
$11.88  $12.47  $13.09  $13.42
$1453  $1526  $16.02 $16.42
$9.14  $959  $10.07  $10.32
$9.14  $9.59 _ $10.07  $10.32
$10.03  $10.53  $11.06 $11.34
$11.11  $11.67  $1225  $12.56
$13.53  $14.21  $14.92  $15.29
$12.44  $13.06 $13.72  $14.06
$13.77  $1446  $1518  $15.56
$14.46  $15.18  $15.94  $16.34
$12.84  $13.49  $14.16  $14.51
$12.84  $13.49  $14.16  $14.51
$0.14  $9.59  $10.07  $10.32
$9.14  $9.59  $10.07  $10.32
$12.44  $13.06 $13.72  $14.06
$13.77  $14.46  $1518  $15.56
$9.14  $9.59  $10.07  $10.32

$10.88
$13.76
$16.83
$10.58
$10.58
$11.62
$12.87
$15.68
$14.41
$15.95
$16.75
$14.88
$14.88
$10.58
$10.58
$14.41
$15.95

$10.58

$11.15
$14.10
$17.25
$10.85
$10.85
$11.91
$1é.19
$16.07
$14.77
$16.35
$17.17
$15.25
$15.25
$10.85
$10.85
$14.77
$16.35

$10.85

$11.43
$14.45
$17.69
$1.1.12
$11.12
$12.21
$13.52
$16.47
$15.14
$16.76
$17.60
$156.63
$15.63
$11.12
$11.12
$15.14
$16.76

$11.12

$11.72
$14.81
$18.13
$11.40
$11.40
$12.51
$13.86
$16.88
$15.52
$17.18
$18.04
$16.02
$16.02
$11.40
$11.40
$156.52
$17.18

$11.40

* Upon successful completion of the Equipment Operator Apprenticeship program, employees shall be reclassified as a Jouneyman Equipment Operator.
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$12.01
$15.18
$18.58
$11.68
$11.68
$12.83
$14.21
$17.30
$15.91
$17.61
$18.49
$16.42
$16.42
$11.68
$11.68
$15.91
$17.61

$11.68



These procedures have been developed to implement Section 19.05(5)

APPENDIX B
EMPLOYEE PERFORMANCE EVALUATION SYSTEM

PROCEDURES

Chapter 67-1320, Laws of Florida which directs Nassau County to:

Develop and implement a performance evaluation system to be
used in evaluating employee performance and in making
employment decisions, which system shall be adopted by the
County. The system shall include mandatory annual performance
evaluations of all bargaining unit employees covered under
this Agreement. A copy of the written performance evaluations
shall be provided to each employee. and discussed with the
employee The employee may make any written comments
concerning the evaluation and the comments shall be ‘made part

of

of the employee's employment record.

The purpose of these procedures is to provide a uniform system of
performance evaluation for covered employees.

I. OBJECTIVES

A. The primary objective of this Employee Performance Evaluation
System is to provide for improved employee performance.

B. This Employee Performance Evaluation System will also provide;
1. Better communications between employees and supervisors.
2. Better understanding of job duties and responsibilities.
3. Identification of training needs.
4., Supportive documentation for merit and disciplinary

action.

IT. PERFORMANCE EVALUATION FORMS

A.

The original completed Performance Evaluation Form is to be
forwarded to the Personnel Department for placement in the
employee's official personnel file. The activity head is
responsible for providing the employee with a copy of the form
and for retaining a copy for the Department file.

III. PERFORMANCE EVALUATION DATES

A.

Mid-way through the probationary period. In most cases this
will be three (3) months from the time the employee is placed
in probationary status. The completed form is due in the

Personnel Department no later than fifteen (15) working days
after the mid-probation date.

At the end of probation. This evaluation must be completed no
earlier than the beginning of the £final month of the
probationary period and no later than the last day of the
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probationary period. 1In most cases, the probationary period
is six (6) months. If the probationary period is extended,
the Personnel Department must be notified immediately. The
completed form is due in the Personnel Department no later

than fifteen (15) working days after the end of probation
date.

C. Annually, twelve (12) months from the date of last evaluation,
to be defined as the performance evaluation date. The
completed form is due in the Personnel Department no later

than fifteen (15) working days after the annual performance
evaluation date.

D. Within ninety (90) days after an overall
performance evaluation rating of Below Satisfactory
is given.

iv. THE PERFORMANCE EVALUATION
A. Conduction and Reviewing the Performance Evaluation

1. The rater shall be the appropriate Supervisor as defined
in the County's organizational chart. The rater together
with the person to whom the employee normally reports
shall complete the Employee Performance Form and discuss
it with the employee. 1In those cases where an employee
may be assigned work by various supervisors, the
appropriate Supervisor will make rating decisions after

consulting with others for whom the employee has
performed work.

2. The appropriate Department Head shall be the reviewer.
All ratings must be reviewed. Before the reviewer signs
the form, the ratings should be discussed and any
differences of opinion should be resolved. The reviewer
shall not change the original rating; however, unresolved
differences may be noted by comments on the evaluation
form by the reviewer. In some cases the rater and
reviewer may be the same. In such cases, their will be

no review of the completed evaluation . before the
evaluation is concluded.

3. Upon completion of the review by the appropriate
Supervisor, the activity head shall review and shall have
final approval of all evaluations.

B. The Performance Evaluation Conference
1. Review the employee's job specification prior to the
conference.
2. Choose a quiet location where you will not be interrupted
for the conference.
3. First, discuss the employee's strong points.
4. Discussion of the employee's weak points should be a

foundation for development. At this point, a program of
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suggestions and improvements should be outlined in

Section

E, Performance Improvement Plan, of the

Performance Evaluation Form.

5. Evaluations for an employee should always be based on
observable, objective facts.

6. To close the conference, summarize the major points
discussed and the future goals that were established.

Completion of the Employee Performance Evaluation Form:

Section A.

Section B.

1.

Section C.

General Information. Fill out all spaces as
instructed.

Performancé Factors To Be Evaluated.

List the factors which make up the overall
job. These factors should consist of specific
duties performed and other measurable job-
related factors in areas such as attendance,
quantity of work, meeting deadlines, etc. Job
factors should be -developed from class
specifications, your knowledge of the job, and
any other resources available to you. Each job
factor should describe a tangible, observable
action or series of actions. Upon assignment
to a position an employee is to be given a
list of the job factors pertaining to that
position.

Examples of job factors are provided on the
sample Performance Evaluation Forms.

The rating scale to be applied to each job
factor congists of Satisfactory, Above
Satisfactory and Below Satisfactory. &An
explanation of each value is found on the
evaluation form. g

Unable To Appraise should be indicated for
duties not regularly assigned to the position
held by the employee -being evaluated or for
duties which were not performed during the
current performance evaluation period.

Overall Rating

An overall rating of job performance is to be
indicated in the appropriate space, based on
the collective . ratings for the job factors
listed in Section B.

In determining the overall rating, give
greater value to the job factors which are
more important in terms of total job
performance.
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Section D. Explanation of Above Satisfactory and Below
Satisfactory.

1. All ratings of Above Satisfactory or Below
Satisfactory must be fully explained, with
specific examples given.

2. The extent to which performance exceeds or

fails to meet Jjob requirements should be
clearly described.

Section E. Performance Improvement Plan

1. This section is to be used for development of
a plan for improvement of employee performance
or for career development and may be
applicable for employee whose overall
performance falls in any of the three rating

categories.

2. The plan should include the objectives or
goals toward which the employee will be
working, methods for achieving those

objectives, and the anticipated completion
date for each objective.

Section F. Signatures

The Rater, Reviewer, Activity Head and Employee being
evaluated must sign the form in the appropriate space. The
Rater must advise the employee that it is permissible for
him/her to attach comments to the form. If he/she wishes to do

so, the space below the employee signature which indicates
this must be checked.

Overall Rating of Below Satisfactory

1. When an employee's overall rating is Below Satisfactory,
another evaluation of job performance is required within

ninety (90) days after the date of the. performance
evaluation conference.

2. Performance evaluations will continue to be made at
ninety (90) day intervals until:

a) performance has improved and the overall rating is
at least Satisfactory or;

b) you have reason to believe that the. employee's
overall performance in the class to which assigned
will not improve to a level of at least
Satisfactory. At this point, appropriate

disciplinary action should be initiated including
termination.

3. If the probationary period of an employee rated as Below

Satisfactory has been extended and the maximum length of
time permitted for a probationary period is reached,
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removal of the employee from the class will be necessary.

57



APPENDIX C

CONTROLLED SUBSTANCE AND ALCOHOL TESTING

DRUG-FREE WORKPLACE PROGRAM UNDER
FLORIDA WORKERS' COMPENSATION ACT -
AND
FEDERAL HIGHWAY ADMINISTRATION
DEPARTMENT OF TRANSPORTATION

CONTROLLED SUBSTANCE AND ALCOHOL TESTING
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POLICIES AND PROCEDURES TO IMPLEMENT
DRUG-FREE WORKPLACE PROGRAM UNDER
FLORIDA WORKERS' COMPENSATION ACT

AND

FEDERAL HIGHWAY ADMINISTRATION
DEPARTMENT OF TRANSPORTATION
CONTROLLED SUBSTANCES AND ALCOHOL TESTING REGULATIONS

Nassau County, Florida ("the County") is implementing this policy pursuant to the drug
testing amendments to the Florida Workers' Compensation Law; the Worker's Compensation
Drug Testing Regulations, Fla. Admin. Code 38F-9; Florida traffic and safety laws for
commercial motor vehicles, §8316.302, Fla. Stat.; the Omnibus Transportation Employee
Testing Act of 1991; the Department of Transportation Procedures for Transportation
Workplace Drug and Alcohol Testing Programs, 49 C.F.R. Part 40; and the Federal Highway
Administration Department of Transportation Controlled Substances and Alcohol Use and
Testing Regulations, 49 C.F.R. Part 382 and 49 C.F.R. Part 391, Subpart H (collectively
referred to as "applicable law".) In implementing this policy, the County's primary concern
is to protect the health and safety of its employees and the general public. The County will
not tolerate any risk that our employees’ safety, the safety of the general public and/or the
services provided to our customers may be compromised by the impaired actions of persons
who insist on using drugs illegally and/or reporting to work under the influence of alcohol.
In addition, the County wishes to qualify for the workers' compensation premium discount

rovided under Fla. Stat. 8627.0915 and the irrebuttable presumption of intoxication.
provided under Fla. Stat. §8440.09 and 440.101 with respect to employees who test
positive for alcohol or illegal drug use following an on-the-job injury.

A driver or other employee who is covered by the DOT regulations (hereinafter collectively
referred to as "driver”) who tests. positive for the use of a controlled substance for which the
County is testing is medically unqualified to operate a commercial motor vehicle.
Furthermore, if a person refuses to be tested, such refusal shall be treated as a positive test
and the person shall not be permitted to operate a commercial motor vehicle.

The following steps will be taken to implement the County's drug-free workplace program:



i. PRELIMINARY STEPS

The County will develop and post a policy statement entitled: "Drug-Free
Workplace Program: Notice to Employees and Applicants.” (ATTACHMENT
"1") The notice will contain all information required by Fla. Stat. §440.102(3).
Applicants and/or employees will be given a copy of this notice prior to ANY
required drug testing. A copy will also be posted in a conspicuous place at all
work locations of the County and a copy will be provided to all employees at the
time of hire. Finally, the County Coordinator or his designee will be responsible
for maintaining a copy of this notice on file. As required by the Act, this policy
statement shall be available for review at that location.

Effective immediately, any outsidé advertisements for job openings as well as
any internal job postings will include the following language:

Nassau County maintains and enforces a drug-free
workplace program. As part of this program,
applicants for-this position may be required to submit
to a drug and/or alcohol screening test. in
appropriate circumstances, current employees may
also be required to submit to drug and/or alcohol
testing.

For job listings placed in classified advertisements, the advertisements should
state that Nassau County is a drug-free workplace and that applicants are
subject to drug tests.

The County will post a Notice to Employees (ATTACHMENT "2") in a
conspicuous place at all County locations. This general notice will advise
employees that the County has implemented a drug and alcohol testing
program.

The County will enter into a contractual relationship with a laboratory and a
collection site for the collection and testing of blood and urine specimens, in
accordance with requirements of applicable law. The laboratory must be
certified by the U.S. Department of Health and Human Services.
ATTACHMENT "3" contains a list of approved laboratories. A proposed
contract with the laboratory and collection site is attached as ATTACHMENT
"4", although negotiations with the laboratory and/or collection site may require
that revised, different and/or separate contracts be used.

The County will designate and enter into a contractual relationship with a
Medical Review Officer ("MRO"). The MRO must be a licensed physician with
knowledge of substance abuse disorders who meets the requirements under
applicable faw to act as an MRO for purposes of drug and alcohol testing. A
proposed contract with the MRO is attached as ATTACHMENT "5", although

negotiations with the MRO may require that a revised or different contract b
used. ,



In addition to procedures required under applicable law the following procedures
shall apply with respect to the MRO:

a.

The MRO shall be responsible for receiving test results from the
laboratory, interpreting the results of those tests in accordance with
applicable law and reporting test results to the County.

The County promptly shall forward to the MRO any forms completed by
the tested individual showing any information that may be relevant to the
drug test. The History of Recent Medication form, if the individual to be
tested chooses to complete such form either before or after being tested,
should be promptly forwarded to the MRO by the employee. (See
Paragraph 10; ATTACHMENT "8"). The MRO will consider this
information in interpreting any positive confirmed test results.

In carrying out the role of reviewing and interpreting confirmed positive
test results, the MRO shall examine alternate medical explanations for
any positive test result. This action may include conducting a medical
interview and review of the individual's medical history, or review of any
other relevant biomedical factors. The MRO shall review all medical
records made available by the tested individual when a confirmed positive '
could have resulted from legally prescribed medication.

Prior to making a decision to verify a positive test result for an individual,
the MRO shall give the individual an opportunity to discuss the test result
with him or her. If the MRO is unable to contact the individual directly,
the MRO shall contact the County Coordinator or his designee who shall
direct the individual to contact the MRO as soon as possible. The County
Coordinator or his designee shall take all necessary steps to maintain the

confidentiality of the MRO's request that he or she be contacted by the
individual.

The MRO shall be responsible for ensuring the confidentiality of data
transmissions and restricting access to any data transmission, storage or
retrieval system relating to drug testing of County employees.

The MRO shall agree to be responsible for full compliance with the
current regulations applicable to drug testing under the Florida Worker's
Compensation Act, the Florida Drug-Free Workplace Act, the Department
of Transportation Controlled Substance Testing Regulations, 49 C.F.R.
Part 391, and Procedures for Transportation Workplace Drug Testing
Programs Regulations, 49 C.F.R. Part 40, and shall keep advised of and
comply with any amendments thereto.



NOTE:

II. CIRCUMSTANCES REQUIRING TESTING

Job Applicants--All finalists for positions with the County will be offered
employment contingent upon satisfactory results of a drug test. No applicant

- will be tested until after receiving a conditional offer of employment. Applicants

who refuse to be tested will not be considered for employment and their
conditional offer will be withdrawn.

[Department of Transportation Regulations requiring pre-employment alcohol

testing were suspended May 1, 1995. See Sec. 382.301(e).] The County will
await Department of Transportation clarification.

Current Employees--Drug and/or~alcohol testlng may be required under the
followmg circumstances:

a. Reasonable Suspicion Testing:

i For Drivers Covered by DOT: Drivers will be tested where there
is a reasonable suspicion that a driver has violated the County's
drug and alcohol policies. Reasonable suspicion testing must be
based on specific, contemporaneous, articulable observations
concerning the appearance, behavior, speech or body odors of the
driver. The observations may include indications of chronic and
withdrawal effects of alcohol and controlled substances.

The required observations for reasonable suspicion testing of
drivers must be made by a supervisor or County official who is
trained in accordance with 49 C.F.R. §382.603.

Reasonable suspicion alcohol testing for drivers may only be made
if the observations giving rise to the reasonable suspicion are made
just preceding or just after the period of the workday the driver is
performing work. Reasonable suspicion tests for alcohol should be
made within two hours of the determination to test the driver. If
the test is not administered within two hours, the employer must
prepare and maintain a record stating the reasons that the test
was not administered promptly. If the test is not administered
within eight hours, the employer will cease attempts to administer
the test and must prepare and maintain a record stating the
reasons the test was not administered.

The County will not take any action against a driver based solely
on the driver’s behavior and appearance, with respect to alcohol
use, in the absence of an alcohol test. Nothing in this provision,
however, limits the County’s right to take action against a driver
for refusal to take an alcohol test or any other action otherwise
consistent with the law.



i For Employees not Covered by DOT: Reasonable suspicion testing
will be performed on non-DOT employees when the County has an
articulable belief that an employee possesses, is using, or has used
illegal drugs or is impaired or intoxicated by alcohol use in violation
of the employer’s policy. This articulable belief must be supported
by specific and particularized facts and reasonable inferences
drawn from those facts. Among other things, those facts and
inferences may be based upon:

(i) Observable phenomena while at work, such as direct
observation of drug use or of the physical symptoms
or manifestations of being under the influence of a
drug;

(ii) Abnormal conduct or erratic behavior while at work
or a significant deterioration in work performance;

(iii) A report of drug use, provided by a reliable and
credible source;

(iv)  Evidence that an individual has tampered with a drug
test during his employment with the -current

employer; :

(v) Information that an employee has caused, or
contributed to, or been involved in an accident while
at work; or

(vi)  Evidence that an employee has used, possessed,
sold, solicited, or transferred drugs while working or
while on the employer's premises or while operating
the employer's vehicle, machinery, or equipment.

Follow-up Testing: All employees who have been determined to have
used and/or drugs or alcohol may be subject to unannounced follow-up
drug tests. Such follow-up testing shall be repeated on an as needed
basis thereafter for up to five (5) years.

Random Drug Testing: Certain Department of Transportation employees
are subject to random selection for controlled substances testing. The
procedure for selection of employees for a random test will be included
in the controlled substance testing file. The number of random tests
conducted on drivers will equal or exceed 50 percent (50%) of the
average number of drivers employed by the County for the year.

Post Accident: Drivers and employees may be tested following
involvement in an accident which results in:



i any physical injury or death to any person involved in the accident,
or

ii property damage that is estimated .to exceed $500.00.

All employees will be tested pursuant to this paragraph as soon as is
practicable. A driver who is tested for drugs after an accident involving
death to any person, or for which the driver receives a citation for a
moving traffic violation, will be tested as soon as possible but not later
than 32 hours after the accident. A driver who is seriously injured and
cannot provide a specimen within 32 hours will provide the necessary
authorization for obtaining hospital reports and other documents that
would indicate the presence of any controlled substances.

All tests for alcohol following an accident involving death to any person,
or for which the driver receives a citation for a moving traffic violation,
shall be conducted in accordance with the alcohol testing procedures

outlined under reasonable suspicion testing found in paragraph 7{a)(i) of
this policy.

Return-to-Duty Testing - All employees will be tested following a leave
of absence from work for any reason, including layoff, when such leave
exceeds 21 days. All employees who voluntarily or involuntarily enter
into either an employee assistance program for drug-related problems or
a drug rehabilitation program must: 1) inform the County of their
entrance into the program as soon as is practicable and prior to their
return to duty, and 2) submit to a drug test upon their return to work

regardless of the length of their absence.

Additional Testing: Additional testing may also be conducted as required
by state or federal law, or pursuant to County policy.v

Prior to ANY drug or alcohol testing, the supervisor requiring the testing will
provide the applicant or employee with each of the following:

a.

‘Notice of Referral for Drug Testing (ATTACHMENT "6") and Drug Testing

Consent Form for Drivers (ATTACHMENT "7A") and Testing Consent
Form for Non-Drivers (ATTACHMENT “7B").

History of Recent Medication Form (ATTACHMENT "8").

. Drug-Free Workplace Program; Notice to Applicants and Employees

(ATTACHMENT "1").

[

The superwsor refernng the applicant or employee for testing will be responsible
for obtaining the individual's signature in two (2) places, one on the Notice of
Referral for Testing (ATTACHMENT “6”) and one on the Drug Testing Consent
Form" (ATTACHMENT "7A"™ OR "7B"). The first signature will confirm the
individual's receipt of the documents listed in Paragraph 8, while the second
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10.

11.

12.

13,

signature will confirm the applicant’'s or employee's consent to be tested.

The "History of Recent Medication: form (ATTACHMENT "8") referenced in
Paragraph 8(b) gives the applicant or employee the OPTION of providing
information to the MRO on a confidential basis regarding any prescription or
over-the-counter medication which the individual may have taken in the past 30
days. If the individual declines to provide this information, the individual should
be required to sign the waiver language contained in the form, and a copy of the
form should be retained by the MRO. If, however, an individual completes and
returns a copy of the History of Recent Medication form, the individual should
submit the form promptly to the MRO and not to the County. (See Paragraph

5(b)) Any copies received by the County should be retained in the individual's
separate and confidential medical file.

The form will always be presented to the individual before the testing. In
addition, the form will be presented to the individual after testing if the test
result is positive. (See Paragraph 16(b)).

After obtaining the applicant's or employee's signature on the Notice of Drug
Testing Referral and Drug Testing Consent Form (ATTACHMENTS "6" AND
"7A" OR "7B"), and the History of Recent Medication Form (ATTACHMENT
"8"), the applicant or employee should be referred to the collection site to
provide a blood, breath or urine sample for testing. If the County suspects that
the individual is currently impaired, the individual should not be allowed to drive
to the collection site. Rather, the County will provide transportation.

If testing is requested based on reasonable suspicion, the supervisor requiring
the testing must complete an Investigation Report (ATTACHMENT "9A™ or
"9B"), which details in writing the basis of the determination that reasonable
suspicion existed to warrant the testing. As to non-drivers, while applicable
regulations require that this form be completed within seven (7) calendar days
after the test, the County official referring the individual for testing should
complete the form as soon as possible after the individual is referred for testing.

As to drivers, the form must be completed within 24 hours or before the results
of the test are released, whichever is earlier.

If testing is to be performed following an injury at the workplace, the employee
should first be taken to a medical facility for immediate treatment. No specimen
shouid be obtained prior to the administration of emergency care. Once the test
has been taken, an injured employee must release to the employer the result of
any test conducted for the presence of drugs. If the employee is not at a
designated collection site, the employee should be transported to such a site if
this is medically feasible. If it is not medically feasible to move the employee,
a specimen should be obtained at the treating facility and transported to the
laboratory by the treating facility. Make sure that the treating facility is familiar
with and complies with applicable division of workers' compensation and HRS
regulations pertaining to specimen collections. County personnel should NOT
transfer the specimen. A specimen shall be obtained from a driver not later than

7



14.

15.

16.

17.

thirty-two (32) hours after a reportable accident if the driver receives a citation
for a moving traffic violation arising from the accident.

ALCOHOL TESTING: All drivers or other employees covered by the DOT
regulations will be tested for alcohol by an evidential breath testing device
("EBT"} only in accordance with 49 C.F.R. Subpart C, §40.51 - 40.69. The
County will use the form prescribed under 49 C.F.R. §40.59 (SEE
ATTACHMENT "10" FOR COPY OF FORM) for all breath alcohol testing. All
other employees, who are not covered by the DOT regulations, will be tested
for alcohol by submitting to blood tests.

HI. REPORTING OF TEST RESULTS

- The laboratory will report the test results to the MRO, who will evaluate the test

results in accordance with applicable law. Prior to making a final decision to
verify a positive result, the MRO shall give the individual an opportunity to
discuss the test result with the MRO. The MRO shall contact the driver or
applicant directly and on a confidential basis. If the MRO is unable to contact
the driver or applicant, the MRO will proceed as set forth in DOT Regulation 49
C.F.R. 40.33(c}. The MRO will then report to the County whether the
individual's test was positive or negative and, if positive, the identity of the
controlled substance for which the test was positive.

No test will be reported as positive unless a positive result is obtained on both
an initial test and a confirmation test conducted in accordance with applicable
law. The County will not discharge, discipline, refuse to hire, discriminate
against or request or require rehabilitation of any applicant or employee based
upon a positive drug test, unless such test has been confirmed by an
appropriate confirmation test and MRO. '

IV. REQUIRED NOTICES TO APPLICANTS AND EMPLOYEES

Within five (5) workinvg days after receiving notice of a positive confirmed test
result, the County will issue a Notice of Positive Test Result (ATTACHMENT
“11") to the tested individual. This notice will notify the applicant/employee of

the positive test result and the identity of the controlled substance for which the
test was positive.

This notice will also:

a. Advise all applicants/employees that he/she will have five (6) working
- days after receiving the Notice from the employer to explain the test
results to the employer and to submit information in writing. to the
employer explaining or contesting the test result and explaining why the

result does not constitute a violation of the employer's policy;



18.

19.

20.

b. For all applicants/employees, attach an additional copy of the History of
Recent Medication form (ATTACHMENT "8") to provide the individual
with an opportunity, after being tested, to identify for the MRO any
prescription or over-the-counter medication taken; '

c. Advise every applicant/employee of his or her rights to have the split
specimen (or original specimen in the case of non-DOT employees who
are tested using the single sample method of collection) retested, at the
individual's expense. Drivers must make any requests for retesting to the
MRO within 72 hours of notification of a positive drug test by the MRO.
Non-DOT, all employees must make any requests for retesting within 180 .
days of the written notice of positive test result; and

d. For all applicants/employees, notify the tested individual that he or she
may administratively challenge the results of the drug test by filing a
claim with a judge of compensation claims or a court of competent
jurisdiction within 30 days after the County's response to his
explanation. (See Paragraph 20).

If the individual desires to have the specimen re-tested, the County will ask the
MRO to have the laboratory transfer the specimen to a second laboratory.
County personnel will NOT make this transfer or otherwise handle specimens.

At this stage, the applicant or employee will be provided a copy of the test
results, upon request.

If the individual's explanation, provided in response to the Notice discussed in
Paragraph 17, is unsatisfactory, the County must advise the applicant/employee
of this fact in writing (ATTACHMENT "11"). This letter must be mailed to the
individual within 15 calendar days of the receipt of the individual's explanation.
This letter will attach a copy of the positive test result. Prior to this time, the
test results should be provided to the individual only upon the individual's
request. The letter will also advise of the following personnel action:

a. Applicants will be advised that they are no longer being considered for
employment;

b. DOT drivers who test positive for drugs or .04 or higher for alcohol are
subject to immediate termination from employment. DOT drivers who
test .02 or greater but less than .04 for alcohol will be relieved of their
duties for a minimum of 24 hours or until a retest shows that the alcohol
concentrationis less than .02. Employees who test between .02 and .04
should be advised that they are still subject to discipline, up to and
including discharge.

C. Non-DOT employees who test positive for drugs or .08 or greater for
alcohol are subject to immediate termination.



21.

22.

23.

V. CONFIDENTIALITY/PRIVACY

Drug test results and any information obtained as part of post accident drug
testing are to be treated as confidential medical records. All such records will
be maintained in separate and confidential medical files--not in personnel files.

In addition, County personnel will follow the procedures listed below:

a.

Do not ask the testihg laboratory for information concerning the health
or mental condition of the tested employee.

‘Do not ask the testing laboratory for information concerning the personal

health, habits or condition of the tested individual, including, but not
limited to, the presence or absence of HIV antibodies (or "AIDS") in
tested specimens.

Any information, interviews, reports, statements, memoranda and drug
test results, written or otherwise, which the County receives as part of
this drug testing program are confidential communications. Except in
cases determining the compensability of injuries under the Workers'
Compensation Act, this information is not to be released to outside

- parties without the approval of the County Coordinator or his designee

or otherwise authorized management person who shall first obtain legal
advice regarding the propriety of such disclosure.

The County, agent of the County, or laboratory conducting the drug test
may have access to employee drug testing information when consulting
with legal counsel in connection with actions brought under or related to
the employer's drug testing program, or when the information is relevant
to its defense in a civil or administrative matter.

V1. RECORD KEEPING

The Florida Workers' Compensation Act requires that all documentation created
as part of any drug test will be retained for at least one (1) year, but DOT
requires that for drivers, these records be retained five (5) years.

As a matter of policy, however, the County will retain all drug testing records
for the longest of the following time periods:

a.

One (1) year from the date the records were created if non-driver, or five
(5) years if driver;

The duration of an individual's employment with the County, plus one
year; or

10



24,

257

C. The duration of any legal challenge concerning the employee's
employment, separation from employment, workers' compensation claims
or drug test results.

Longer retention periods may apply to specimens and documentation
prepared by the laboratory, collection site, or the MRO. The MRO shall
be responsible for maintaining all records required of it by DOT
regulations or the Florida Workers' Compensation Act.

Upon request by the Federal Highway Administrator, the County will produce,
and will permit the examination of, all records related to the administration and
results of controlled substance testing. The administrative records will include
agreements with collection facilities, laboratories, and MROs, the names and
positions of County officials and their role in the County's testing program,
monthly laboratory summaries, and random testing selection and notification
procedures.

If requested by the Secretary of Transportation, any DOT agency, Federal
Highway Administration or other State or local agency with regulatory authority
over the County or our drivers, the County will complete, by March 15 of each
year, an annual summary of the results of its testing program for the preceding
calendar year, which will include the following information:

a. Number of drivers subject to testing under the DOT regulations;

b. Number of specimens collected by type of test {(e.g., pre-employment,
random);

c. Number of positive test results verified by an MRO by type of test and
type of controlled substance;

d. Number of confirmation alcohol tests indicating an alcohol concentration
of .02 or greater, but less than .04 by type of test (e.g., pre-employment,
random); '

e. Number of confirmation alcohol tests indicating an alcohol concentration

- of .04 or greater by type of test;

f. Number of drivers who tested positive for both drugs and an alcohol
concentration of .04 or greater;

g. Number of negative test results verified by an MRO by type of test;

h. Number of persons dehied a position as a driver following a verified

controlied substances test;

i. Number of drivers verified positive by an MRO who were returned to duty
as a driver during the reporting period;

11



Number of drivers with tests verified positive by an MRO for multiple
controlled substances;

Number of drivers who refused to submit to a controlled substances test; -

Number of supervisors who have received required training during the
previous year;

Number of drivers who violated this policy who were returned to duty
after following recommendations of a substance abuse professional; and

12



26.

27.

28.

29.

30.

n. Number of drivers who violated this policy by possessing drugs or

alcohol, using drugs or alcohol before duty, or after an accident, or
refusing to submit to a drug test.

The County will use the form which is attached as ATTACHMENT "13"
for this report.

Vil. QUALITY CONTROL

The County will use blind testing quality control procedures to insure the
accuracy of the test results which it receives from the laboratory.

The County will submit three blind performance test specimens for each 100
employee specimens it submits, up to a maximum of 100 blind performance
test specimens per quarter. The County will submit blank samples, or may
submit 2 separately labeled portions of a specimen from an employee.

If a false positive error occurs on a blind performance test specimen and the
error is determined to be an administrative error (clerical, sample mix up, etc.},
the County will promptly notify the Federal Highway Administration. The
Federal Highway Administration and the County will require the laboratory to
take corrective action to minimize the occurrence of the particular error in the
future.

If a false positive error occurs on a blind performance test specimen and the
error is determined to be a technical or a methodological error, the County will
instruct the laboratory to submit all quality control data from the batch of

specimens which included the false positive specimen to the Federal Highway
Administration.

VIil. EMPLOYEE ASSISTANCE PROGRAM AND EDUCATION

The County may establish an Employee Assistance Program ("EAP") for the
purpose of training employees on issues concerning controlled substances. The
EAP training program for all employees will consist of at least 60 minutes of
training to assist them in identifying personal and emotional problems which
may result from misuse of alcohol or drugs and to otherwise address issues
related to controlled substances. This course must also include a presentation
on the legal, social, physical and emotional effect and consequences of the
misuse of alcohol or drugs, manifestations and behavioral causes, and
documentation of training.  The training program will include at least the
following elements:

a. The effects and consequences of controlled substance use on personal
health, safety, and the work environment;
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31.

32.

33.

b. The manifestations and behavioral changes that may indicate controlied
substance use or abuse; and

C. Documentation of training given to drivers and motor carrier supervisory
personnel.

The County will maintain a current resource file of providers of employee
assistance including alcohol and drug abuse programs, mental health providers,
and various other persons, entities or organizations designed to assist
employees with personal or behavioral problems. A list of such organizations
is attached at ATTACHMENT "14."

IX. MISCELLANEOUS

The County will not discharge, discipline or discriminate against any employee
based solely upon the employee's voluntarily entering into an employee
assistance program for drug related problems or entering an alcohol and drug
rehabilitation program, if the individual has not previously tested positive for
illegal drug or alcohol use in violation of this policy.

The County will not discharge, discipline or discriminate against any employee
based solely upon the fact that the employee has/had a drug or alcohol
addiction, but who is no longer using drugs illegally or abusing alcohol, or based
solely on the fact that the employee is receiving treatment for drug addiction,
requests such treatment or has been rehabilitated successfully. Before taking
any action under these circumstances, the employer will immediately contact
the County Coordinator or his designee and/or legal counsel to discuss
compliance with all applicable laws including the Americans with Disabilities
Act. Nothing in this paragraph limits the County’s right to terminate or deny
employment to a person who is currently using drugs illegally or abusing
alcohol, who tests positive for drugs and alcohol under this policy or who
otherwise violates the County’s drug testing policy.

14



COMMENT REGARDING
ATTACHMENT "1"

The County will post in a conspicuous place at all work locations copies of the Notice
to Employees and Applicants.

Applicants and/or employees will be given a copy of this Notice prior to ANY required
drug testing.

The County Coordinator will be responsible for maintaining a copy of this Notice on file
at the County's place of business at 3163 Bailey Road, Fernandina Beach, Florida
32034. This policy statement shall be available for review at that location.

15



ATTACHMENT "1"

NASSAU COUNTY, FLORIDA
DRUG-FREE WORKPLACE PROGRAM
NOTICE TO EMPLOYEES AND APPLICANTS
REVISED AND EFFECTIVE MARCH 1996

Alcoholism and the use of illegal drugs has become one of the nation's greatest problems.
Unfortunately, we are not immune to such problems in the workplace. The County will not
accept any risk that the safety of our employees, the safety of the general public or the quality
of our work may be impaired by the abuse of alcohol or illegal drug use. This policy is
implemented pursuant to the drug-free workplace program requirements set forth in Fla. Stat.
§440.102 of the Florida Workers' Compensation Act; the Final Rule issued by the Division of
Workers' Compensation, Fla. Admin. Code Ch. 38F-9; the Department of Transportation
Controlled Substances and Alcohol Use and Testing Regulations, 49 C.F.R. Part 382 and 49
C.F. R. Part 391; the Department of Transportation Procedures for Workplace Drug Testing

Programs, 49 C.F.R. Part 40, and Fla. Stat. §316.302 governing traffic and safety for
commercial motor vehicles. :

POLICY

It is the policy of the County to maintain a drug-free workplace. As a condition of continued

employment, all employees must refrain from using illegal or unprescribed drugs on or off the
job and abide by the terms of this policy. It is a condition of employment that employees
refrain from reporting to work with the presence of drugs or alcohol in their bodies. The use,
sale, manufacture, distribution, purchase, possession, dispensing, or being under the influence
of illegal drugs, non-prescribed controlled substances or alcohol on County property, while on
County business or while operating a County-owned or leased vehicle (or any vehicle being
used for County business) is strictly prohibited.

In order to detect the use of these substances, as described above, employees may be directed
to submit to urinalysis drug tests, a blood test, or a breath test. Any applicant who refuses
to submit to the pre-employment drug tests or who tests positive for drugs or alcohol shall be
ineligible. for hire and any offer of hire is conditioned upon satisfactory drug test results.
Employees who refuse to be tested or who test positive for drugs or alcohol will be subject to
discipline, up to and including termination of employment, and any illegal drugs found on
County property will be turned over to appropriate law enforcement authorities. Pursuant to
the Department of Transportation Controlled Substances and Alcohol Use and Testing
Regulations, a person who tests positive for the use of a controlled substance for which the
County is testing is medically unqualified to operate a commercial motor vehicle. Furthermore,
if a driver refuses to be tested, such refusal will be treated as a positive test and the driver will
not be permitted to operate a commercial motor vehicle. All employees injured on the job who
refuses a drug test or whose test is confirmed positive will forfeit all workers' compensation
medical and indemnity benefits.

The use of alcoholic beverages by County employees on County premises or on County
assignment may take place only when part of an approved County function. The authorization
of alcoholic beverages at such functions does not relieve employees from the responsibility of
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exercising moderation and judgment so as not to represent a danger to themselves, other
employees, the general public, or the County's reputation.

17



Applicants

PROCEDURES

All applicants who are finalists for a position with the County will be offered employment
contingent upon satisfactory results of a drug and/or alcohol test. Failure to take the test or
unsatisfactory results shall result in the rejection of the application of employment.

Current Employees

Employees will be selected for testing under the following circumstances:

1.

Reasonable Suspicion Testing: Employees will be tested where there is a .
reasonable suspicion that an employee has violated this policy.

Routine Medical (Fitness For Duty) Examinations: Employees who are otherwise
routinely scheduled for medical examinations will be tested for illegal drugs and
alcohol as part of the medical examination.

Follow-up Testing: All employees who have been determined to have used drugs
or alcohol will be subject to follow-up drug tests.

Random Drug Testing. (Awaiting Department of Transportation clarification)

Post Accident Testing.

Return to Duty Testing: All employees returning from a leave of absence greater
than 21 days will be tested as well as all employees who are returning to duty
after voluntarily or involuntarily entering into a drug or alcohol treatment or
rehabilitation program. All employees who enter into an employee assistance
program for drug or alcohol related problems, or a drug or alcohol rehabilitation
program, must inform the County of their entrance into the program as soon as
is practicable and before returning to duty. Any employee who does not report

entrance into such a program is subject to discipline up to and including
termination.

Additional Testing: Additional testing may also be conducted as required by state
or federal law, or pursuant to County policy.
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Panel of Drugs’

- The County will test for the following drugs:

Alcohol (booze, drink)

Amphetamines (Binhetamine, Desoxyn, Dexedrine) ‘

Cannabinoids (marijuana, hashish, hash, hash oil, pot, joint, roach, spleaf, grass, weed,
reefer)

Cocaine (coke, blow, nose candy, snow, flake, crack)

Phencyclidine (PCP, angel dust, hog)

Methaqualone * - :

Opiates* (opium, dover's powder, paregoric, parepectolin, codeine, morphine, heroin, demoral)
Barbiturates* (Phenobarbital, Tuinal, Amytal) ‘
Benzodiazepine* :

Synthetic Narcotics* - Methadone and Propoxyphene

Metabolites-of any of the foregoing

Prescription: Drugs

The proper use of legal drugs prescribed by a licensed physician for specific treatment
" purposes will not result in disciplinary action. However, such prescriptions can have a direct
‘impact on vigilance, judgment and coordination. Therefore, an employee who must use
prescribed drugs during work and whose physician advises that performance or behavior could

by negatively affected by such use must report this fact to the County Coordinator and provide
acceptable medical documentation. '

Confidential Reporting of Medication

Prior to any drug or alcohol testing, applicants and employees will be provided confidential
"History of Medication" forms on which to report to an independent Medical Review Officer
("MRO") the use of prescription and non-prescription medications before being tested.
Individuals who test positive for drug or alcohol use will be given an additional opportunity to
provide this information to the MRO after being tested. A list developed by the Agency For
Health Care Administration, of the most common drugs or medications (by brand name or
common name, as well as by chemical name) which may alter or affect a drug test, is attached
to this policy statement. The Medical Review Officer may also be consulted for technical
information concerning prescription or non-prescription medication.

*Only non-DOT employees will be tested for drugs marked with
an asterisk ("#*w) :
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Explanation of Test Results - Employees Only

An applicant or employee in Florida who receives a positive confirmed drug test result may
contest or explain the result to the Medical Review Officer ("MRO") within five (5) working
days after written notification of the positive test result. If an employee's or applicant's
explanation or challenge is unsatisfactory to the MRO, the MRO will report the positive test
result back to the employer. The employer then has another five (5) working days to contact
the employee or applicant again to advise him/her of the test result and the employee's right
to attempt to explain or contest the results.. Within five (5) working days after receiving the
Notice from the employer, the employee has the right attempt to explain the test results by
submitting information in writing to the employer. If the employee’s explanation ins
unsatisfactory to the employer, the employer will explain to the employee in writing, within
fifteen (15) days or receipt of the explanation, why the employee’s explanation is
unsatisfactory and give the employee the report of positive results. The employee may also
contest the test result as provided by the Rules of the Florida Division of Workers'
Compensation by filing a claim for benefits with a Judge of Compensation Claims in Florida
or, if no injury has occurred, with a court of competent jurisdiction. Any such challenge must
be filed within 30 days after the individual receives notice that his or her explanation of the
test result was unsatisfactory. In addition, at the individual's own expense, the applicant or
employee may request retesting at a state approved testing facility. If the individual contests
the test result, the laboratory must be notified by the employee. The applicant or employee

must also notify the laboratory of any administrative or civil action filed pursuant to Fla. Stat.
Chapter 440. :

Confidentiality

Information about drug screening, including all records, forms, or tests results, are confidential
communications. Unless authorized by law, the County will not release such information
without appropriate written consent from the applicant or employee.

Arrest or Conviction for Drug-Related Offenses

Any employee who is either arrested, indicted or convicted of a drug or alcohol related
violation must report this information to his or her Supervisor no later that five (5) days after
such arrest, indictment or conviction. Any employee who is convicted of a drug-related
charge, and any employee who is arrested, or indicted, or convicted for a work-related drug
or alcohol charge, may be subject to discipline, up to and including termination of employment.

Local Drug and Alcohol Rehabilitation Facilities

Any applicants or employees who may be abusing alcohol and/or engaged in the illegal use of
drugs are encouraged to obtain treatment. A list of treatment programs is attached to this
policy statement. This is provided only as a potential source of information, and does not
constitute an endorsement by the County of any facilities or programs listed.
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Details of Policy

Additional information concerning this policy or answers to your questions may be obtained
from the County Coordinator or his designee. Neither this notice nor any other documents
associated with the County's Drug-Free Workplace Program are to be construed as a contract
or guarantee of initial or continued employment. The County reserves the right to modify and

update this policy without advance notice in order to serve the best interests of the County
and its employees.
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1.

COMMENT REGARDING
ATTACHMENT "2"

Post the attached general one-time Notice to Employees in a conspicuous place at all
County work locations. This advises employees of the County's drug and alcohol
testing program. :
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ATTACHMENT "2"
NASSAU COUNTY, FLORIDA’S
DRUG-FREE WORKPLACE POLICY
NOTICE TO EMPLOYEES

It is still the policy of the County to maintain a drug-free workplace. Accordingly, all
employees are required to refrain from the illegal use of drugs either on or off the job.
Similarly, the use of alcohol on County property or during the workday is prohibited and
employees are prohibited from reporting to work under the influence of alcohol. The County
also prohibits the use, sale, manufacture, distribution, purchase, possession, or dispensation
of illegal drugs or non-prescribed controlled substances on County property, while on County
business, or while operating a County-owned or leased vehicle.

In order to enforce this policy, employees and applicants may be required to submit to
urinalysis drug testing, a blood test, or a breath test. Any applicant who refuses to submit to
pre-employment drug tests shall be ineligible for hire and any offer of hire is conditioned upon
a satisfactory drug test result. Current employees who refuse to be tested or who test
positive for illegal drug use or alcohol use will be subject to discipline up to and including
termination of employment. Any illegal drugs found on County property will be turned over
to appropriate law enforcement authorities. An employee injured on the job who refuses a

drug test or who tests positive for illegal drug use or alcohol use will forfeit all workers’
compensation medical and indemnity benefits.

County Coordinator

Other attachments referenced the this policy are available upon request from the County
Coordinator.
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APPENDIX D

CHAIN-OF~COMMAND

A chain of command for members of the bargaining unit shall be in

effect as follows:

1.

County employees are required to provide supervisors with any
information regarding any discriminatory practice(s), or Jjob
related complaints.

All members of the bargaining unit shall adhere to this policy.

The immediate supervisor shall be contacted with any
information regarding discriminatory practice or compliant that
is job related. - If the employee feels that the immediate
supervisor is part of the discriminatory practice or compliant
or has not properly responded, then the next supervisor shall
be contacted or the department head. If either the next
supervisor or department head is part of the discriminatory
practice or compliant that is job related, or that he/she has
not properly responded, then the County Coordinator or his
designee shall be contacted.

The supervisor shall provide the information to his/her
superior and/or department head.

Members of the bargaining unit shall not contact the County
Coordinator directly regarding a discriminatory practice or
complaint that is job related, except as set forth herein.

County employees shall not contact the County Commissioner
directly regarding a discriminatory practice or compliant
regarding the employee’s particular department or grievance.
This does not prevent a member from presenting his/her
grievance directly to the Board of County Commissioners at a
scheduled meeting pursuant to Florida Statutes, Section 447.

Nothing in this policy shall prohibit any county employee from
contacting a County Commissioner directly about any other
matter nor prohibit a County Commissioner from directly
contacting a county employee.

Employees that have a grievance shall adhere to the contract
provisions or Florida Statutes, Section 447.301(3).

An employee who violates this policy for the first time shall
be counseled by the Director of Public Works, or his designee,
and said violation shall not result in any disciplinary action
pursuant to Article 9. A second violation of this policy will

subject the employee to the disciplinary action set forth in
Article 9. ‘
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10. This policy shall be effective as of ,1997.
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APPENDIX E

BARGAINING UNIT JOB DESCRIPTIONS
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MAINTENANCE HELPER

Nassau County

Road & Bridge Department
Purpose of Job

Perform semi-skilled work in construction. repair and maintenance of County highways, roads
and rights-of-way. Works a forty-(40) hour week under direct supervision.

Essential Job Functions

Operate motorized equipment to include specialized machines hand tools (shovels, rakes, axes,
posthole diggers, and saws) and a variety of power tools (chain saws, weed and weed trimmers,
concrete saws, packers, pneumatic drills, and jackhammers).

Emplaces, removes and/or cleans culverts and drains in drainage systems.

Clears roadways and drainage structures of debris displaced by road graders during maintenance
operations.

Cleans drain inlets and ditches; patches holes and repairs eroded pavement.
| ..moves trash, debris, brush and other obstacles from roadways (to include.animal carcasses).

Assists in performing rou'gh carpentry work associated with the construction and maintenance of
wood and concrete bridges and fabrication of forms for concrete drainage systems.

Operates concrete mixing machines and hay blowers.
Assists in removal and installation of drainage pipe; digs and hand fills ditches.
Loads and unloads trucks; spreads sand, gravel, lays sod and distributes gravel materials.

Performs a variety of ground maintenance work; prunes and trims trees and shrubbery, cuts and
trims grass with power and hand equipment. Removes trees and limbs from rights-of-way.

~ Performs road construction tasks such as breaking pavement, removing and placing rip-rap
material; filling and placing sandbags; mixes, spreads, places, levels, and rough finishes concrete.
Performs site preparation, places, levels and compacts asphalt materials.

Assists in the installation of traffic signs and placement of barricades and warning devices.
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Job Description

- Maintenance Helper

Perform routine dutieshecessary to assure séfety.

Flags and directs traffic during road maintenance and construction.

Cleans and assists in servicing equipment.

Performs related work as required.

Knowledge, Skills and.Abilities

Knowledge of safe use of hand and poWer tools and equipment.

General recognition of hazardous conditions in the work place.

Skill in_}he use and care of tools, equipment and materials used in the work place.
| Ability to perform heavy manual labor for extended periods.

Abilify to follow oral and written instructions.

Physical Qualifications and Activities

Must be able to stoop, bend, kneel, squat, twist, crawl, climb and walk.

Must be able to dead lift 100-Ibs.

Work is performed in a field environment with exposure to heat, dust, and fumes, cold and wet.
adverse climatic conditions.

Qualifications and Experience

Experience in the field of agriculture or construction trades as a general laborer.
High School Diploma or General Education Equivalency Diploma (GED) from an institution.

Must hold a valid driver’s license. Will be required to obtain a Commercial License (CDL), Class BB
with air brake endorsement within 180 calendar days after hire date.

Approved: 11/22/00



TRUCK DRIVER

Nassau County
Road & Bridge Department

Purpose of Job

Performs semi-skilled tasks in the operation of “Class B” heavy trucks. May be assigned to follow
direction of Equipment Operator | & lI, Foreman or Assistant Road Superintendent.

Essential Job Functions

Responsible for the safe and efficient operation of heavy trucks such at dump truck, water, sand and
asphalt distributors, work truck, lubrication/fuel service tuck and other related “Class B” vehicles and
trailers. ‘ ‘

* Occasionally, will be required to load construction materials utilizing front-end loaders, backhoe or
forklift type equipment in assigned vehicle.

insures proper loading, lashing on transport vehicle/equipment.

Primary work responsibility is to transport construction/maintenance materials and equipment.

Dump Truck: loads, delivers and spreads materials.
Work Truck: transports personnel and equipment to work sites.

Performs operator maintenance on all assigned vehicles to include cleaning and completion of

- records.

Performs other related work as required.

Knowledge, Skills and Abilities

Must be knowledgeable of occupational safety precautions in operation of assigned equipment.

Must be knowledgeable of traffic laws, local ordinances and basic engineering practices.
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Job Description
Truck Driver

Skill and knowledge in operation of a variety of construction and agricultural equipment.
Must be able to fallow oral and written instructions.
Must be able to assist in training of apprentice level employees in vehicle operation.

Qualifications and Experience

One (1) year experience in road construction and maintenance.
One (1) year experience in the opération of equipment required in this class.
Ability to accept training and qualify on more complex heavy equipment in the next higher class.

Must have a high school diploma or a General Equivalency Diploma (GED) from an accredited
institution.

Must hold a Class “B” Commercial Drivers License with airbrake, tanker and hazardous material
endorsement.

Physical Qualifications and Activities
Must be able to stoop, bend, climb, crawl, and stand for extended periods.

Must be able to dead lift 100-Ibs.

Approved: 11/22/00



EQUIPMENT OPERATOR |

Nassau County

Road & Bridge Department
Purpose of Job

Performs skilled tasks in the operation of Class “A” tractor-trailer combination vehicles and complex
motorized heavy. equipment utilized in support of highway maintenance and construction. May be

assigned to follow directions of the Road Department Foreman, Supervisor, Equipment Operator Il
or Assistant Road Superintendent. ~

Essential Job Functions

Operates all equipment within the classification and is a qualified operator of motor graders, small
trackhoes, tracked loaders. backhoe, distributors, farm tractors and attachments, all compaction
equipment and Class “A” combinations, in a safe manner.

Operates equipment in a safe and efficient manner and performs operator maintenance on all
assigned vehicles or equipment.

Operates the motor grader in grading, shaping, and cutting roadways, shoulders, and ditches.

¢ rates a front loader positioning construction materials for transport in dump trucks. Spreads,
levels clears, and transports road maintenance materials.

Operates backhoe equiprﬁent in clearing, excavating, filling, shaping, and loading. {
Operates distributors: loads, delivers and applies materials.

Positions and transports material and equipment on trailers. Responsible for safety in
securing/lashing loads on transport vehicles/equipment.

Responsible for cleaning and routine preventive maintenance of assigned equipment and
completion of maintenance records.

Performs other related work as required.
Leads one or more employees in accomplishing tasks.

Knowledge, Skills and Abilities

Knowledge of occupational hazards and safety precautions associated with operation of
¢ ~struction equipment.

Knowledge of traffic laws, ordinances and regulations pertaining to movement of normal and
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Job Description

Equipment Operator |

outsized eqkuipment on roads and highways.

Skill and knowledge of operating assigned equipment.

Must be able to follow oral and written Instructions.

‘Ability to assist in training of lesser skilled/qualified employees in the safe operation of assigned
equipment.

Working knowledge of levels, transits, and adherence to established grade.
Ability to read and comprehend engineering drawings.

Qualification and Experience

Minimum four- (4) years experience in road construction and maintenance.
Two- (2) years experience in operating heavy equipment.
Must hold a high school diploma or a General Education Equivalency from an accredited sourcé. .

Must hold a valid Commercial Drivers License, Class “A” with air brakes, tanker, and hazardous

material endorsements (a permit is acceptable but must obtain a permanent license within 180
calendar days. :

'thsical Qualifications and Activities

Must be able to stoop, bend, climb, crawl and stand for extended periods.

Must be able to dead lift 100-Ibs.

Works in outdoor environment, at times, in adverse climatic conditions including heat, cold, dust and
fumes. '

Interpersonal Relationships

Internal: works with supervisors, peers, and leads assigned subordinates.
External:  Occasional Interface with the public (property owners and citizens).

Approved: 11/22/00



EQUIPMENT OPERATOR I

Nassau County
Road & Bridge Department

Purpose of Job

Performs highly skilled work in the operation of all types of heavy equipment in the construction,
maintenance and repair of roads, highways and rights-cf-way within the County to include all

equipment operated by the Equipment | classification. Provides leadership, guidance, and training to
operators in the lower classmcation.

Essential Job Functions

Qualified operator of all excavators, dozers, graders, tractor-trailer combinations and any other
specialized equipment utilized in repair and maintenance of roads.

Performs work utilizing the road grader in finish work.
Operates all dozer equipment in cutting, leveling and filling.

Transports equipment, material and supplies utilizing tractor-trailer combinations and is responsible
f- mroper lashing and blocking of loads.

Operates gradall and excavators in digging, cutting, sloping, loading and leveling.
Leads and trains others in accomplishing tasks.

Responsible for cleanliness, and routine/preventive maintenance of assigned equipment. Maintains
records of equipment inspections and operations.

Performs other related tasks as directed by supervisor.

Knowledge, Skills and Abilities

Knowledge of occupational hazards and proper safety precautions in operating assigned heavy
equipment.

Thorough knowledge of applicable traffic laws, ordinances, and regulations.
Skill and knowledge in the operation of assigned equipment.

Must be able to follow oral and written instructions.
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Job Description

Equipment Operator lI

Ability to tra-in other employees in equipment operations and construction practices.

Must have a thorough knowledge of operating characteristics of all assigned equ1pment utilized in
road construction/maintenance.

Must be able to use a level and transit in setting grades.

Must be able to read and interpret engineering drawings and grade stakes.

Qualifications and Experience

Minimum eight (8) years experience in pavement construction and maintenance.
Minimum four (4) years experience in operating equipment in this class.

High school diploma or GED from an accredited institution.

Must hold a valid state drivers’ license: CDL, Class “A” with air brakes, tanker, and hazardous
material endorsements.

Physical Qualifications and Experience

Must be able to stoop, .bend, climb, crawl and stand for extended periods of time.
- Must be able fo dead lift 100-Ibs.

Works in outdoor environment, at times in adverse climatic conditions including heat, cold, dust, and
fumes.

Interpersonal Relationships

Internal: Works with supervisors, peers, and sets the example for subordinates.

External:  Occasional interface with the public (property owners) in providing services (road
maintenance). »

Approved: 11/22/00



TRAFFIC SIGN TECHNICIAN

I or Function

This is service maintenance work in the installation and maintenance of traffic and street signs and
the application of pavement markers. The position reports to the Concurrency Manager.

Hlustrative Duﬁes

(NOTE: These are intended only as illustrations.of the various types of work performed. The

omission of specific duties does not exclude them from the position if the work is similar, related or a
logical assignment to the position.) :

Fabricates, assembles, installs, maintains and repairs traffic and étreet signs.

Paints pavement markiﬁgs with striping machine, brush and spray gun.

Operates motor vehicle to and from work sites and picks up supplies and equipment.
Trains, oversees and monitors the work of assigned helpers.

Prepares and maintains records on completed tasks.

b .ovides information, answers questions, and obtains clanflcatlon on issues related to traffic and
street signs and pavement markings.

Straightens, cleans or replaces damaged or missing signs as discovered during the workday.
Uses shovels, posthole diggers, hand tools, air compressors and jackhammers

Performs manual labor such as digging holes and lifting, loading and unloading materials and
equipment. '

Attends and completes periodic technical training related to highway signage, traffic signal
maintenance and installation duties.

Performs related work as required.
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Job Description
Traffic Sign Technician

Knowledge, Skills and Abilities

Knowledge of guidelines, work instructions, routines and procedures used in the installation,
maintenance and repair of traffic and street signs and the application of pavement markings.

Knowledge of occupational hazards and safety precautions.

Knowledge of Uniform Traffic Control D'evices Manual for streets and highways published by the
Department of Transportation relating to traffic signs and road markings.

Ability to communicate with courtesy, tact and effectiveness when dealing with County employees,

supervisors, vendor and manufacturing representatives. personnel from other government agencies,
and members of the public.

Ability to perform érithmetic co'mputafions.

Ability to prepare and maintain records.

Ability to read maps.

Ability to understand and follow written and oral instructions.

Ability to perform manual labor such as lifting, loading, unloading and transporting materials up to
~ one hundred pounds.

Ability to operate a motor vehicle.
Skill in erecting signs and mixing small batches of concrete.

Minimum Qualifications

High school graduation or equivalency diploma and six (6) months experience in sign installation.

Must successfully complete International Municipal Signal Association (IMSA) certification for work
zone safety and level 1 signs and markings within one (l) year of employment in the position.
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Job Description
Traffic Sign Technician

Possession of a valid Class “B” Commercial Drivers License (CDL) is required within three (3)
months of employment in the position.

Physical Requirements

Requires stooping, bénding, crouching reaching, standing, walking, climbing, lifting and cérrying up
to 100 pounds, use fingers, and the ability to hear and speak.

Environmental Requirements

Work is performed primarily outside in incremental weather including rain, humidity and cold.
Involves exposure to vehicular traffic, paint, dust, and dirt.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

,.._sroved: 11/22/00



FOREMAN

Nassau County
Road & Bridge Department -

General Statement of Duties

Performs supervisory work and participates in the maintenance and construction of roads and
bridges.

Distinquishihq Features of the Class

An employee in this class is responsible for supervising and participating in the construction,
maintenance or repair of roads, bridges, and associated road structure. Work requires the utilization
of some technical construction knowledge, skills and abilities and employees are often required to
coordinate the use of labor, materials and equipment on assigned projects. Responsibilities include
effectively laying out work, maintaining work schedules, supervising subordinate employees, giving
special instructions as required, and personally performing the more complex tasks. Work is
performed with considerable independence within the limit of plans, instructions, and standard
operating procedures. Work is assigned by a supervisor who checks work in process upon
completion, and who provides detailed supervision of the more technical aspects of the work.

Hlustrative Examples of Work

Supervises and participates in a variety of equipment and labor operations in minor construction and
maintenance including the clearing or right-of-ways, building drainage ditches and shoulders, laying
pipe, paving, bulk heading pipe and building man holes.

Supervises the painting and minor repairs of bridges. ‘

Directs, under close supervision, skilled and semi-skilled labor operations
Jin the construction of roads and bridges.

Serves as relief equipment operator when necessary.

Performs routine duties necessary to assure safety.

Maintains records of operations, personnel, equipment and materials.
Performs related work as required.

Knowledge, Skills and Abilities

Working knowledge of the methods, materials, tools and equipment used in the construction and
maintenance of roads and bridges. Working knowledge of the work hazards and applicable safety
precautions associated with assigned projects. Skill in operating equipment necessary for road and
bridge construction and repairs. Ability to provide proper safety for crew and fellow workers.

Ability to assign and supervise the work of subordinates and to instruct them In proper work ,
methods and procedures. Ability to follow oral and written instructions and to interpret simple pla..s
and sketches.
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Job Description
Frreman

Ability to prepare and maintain routine work records and reports Ability to establish and maintain
effective working relationships as necessitated by work assignments. Physical stamina to work long
hours, occasionally under adverse weather conditions

Desirable Experience and Training

Considerable experience in the construction and maintenance of roads and bridges. Graduatlon
from high school; or an equivalent combination of experience and tralmng '

Special Requirements

Possession of a valid Class “A” commercial driver’s license with air brake, hazardous material and -
tanker endorsements.

-, proved: 11/22/00



HEAVY EQUIPMENT FABRICATOR

~ Nassau County
Road & Bridge Department

Purpose of Job

Performs preventive, scheduled and routine maintenance and repair of county maintained vehicles
and equipment. Inspects equipment items for metal fatigue and schedules repairs. Supports Road &
Bridge activities in design and fabricating, replacement or repair of failed parts. Utilizies various
cutting and welding equipment and tools. Supports other Heavy Equipment Mechanics working
under the supervision of the Operations Manager. Works a forty (40) hour workweek in a non-
exempt status. ‘ ' ‘

Essential Job Functions

Primary responsibility of supporting County Transportation in fabrication and welding of equipment
and machinery. :

Designs, plans, and fabricates replacement metal parts tor equipment.

Performs MIG welding techniques.

Utilizes ARC and acetylene equipment.

Reads and cdmprehends repair orders, interrupts schematic diagrams.

Responds to emergency road calls, operates wrecker equipment to retrieve disabled vehicles.

Performs scheduled and unscheduled maintenance services, such as but not limited to lube/fuel
service, tire repair/replacement, and diagnosis.

Supports other Heavy Equipment Mechanics in major mechanical repairs.
Performs routine repairs to vehicles and equipment

Prepares and maintains shop repair work orders.

Maintains a clean and safe work environment.

Performs other related work as required.

Knowledge, Skills and Abilities

Knowledge of the assembly. adjustments and maintenance of a variety of automotive and heavy
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Job Description

Heavy Equipment Fabricator
equipment assigned.

Skill to perform data entry on a computer.

Ability to perform a variety of welding techniques utilizing MIG, ARC, and acetylene equipment and
tools. | ‘

Attend job related courses and seminars.

Qualification and Experience

Minimum eight-(8) years experience In MIG, ARC, and acetylene techniques.

Certification in ARC, MIG, or acetylene welding highly desirable or the ability to acquire within the
probationary period.

Five (5) years work related experience in the automotive and heavy equipment mechanical field with
one (1) year in preventive maintenance.

I' 1 school diploma or GED.

Must maintain valid state CDL, Class “B” with air brakes, tanker, and haz-mat endorsements.

Physical Qualifications and Activities

Must be able to stoop, bend, climb, crawl and stand for extended periods.

Talking: Expressing or exchanging ideas by means of the spoken word.

Stooping:  Bending body downward and forward by bending spine at the waist.

Reaching: Extending hands(s) and arm(s) in any direction. -

Standing:  On ladders, on steps or on the ground for sustained periods time.

Bending:  Bending body downward and forward by bending spine at the waist.

Climbing:  Elevating body above ground level.

Crouching: Bending the body downward and forward by bending leg and spine.

Kneeling: Bending legs at knee to come to a rest on knee or knees.

Walking: ~ Moving about on foot to accomplish tasks, at times for long distances.

Lifting: Raising objects from a lower to a higher position or moving objects horizontally
from position to position. Dead lifting100 Ibs.

¥"*~rks in outdoor environment, at times, in adverse climatic conditions including heat, cold, dust,
..« fumes.
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Job Description
Heavy Equipment Fabricator

Interpersonal Relationships

Internal: works with supervisors, peers, and leads assigned subordinates.

External:  occasional interface with the public (property owners and citizens).

Approved: 11/22/00



HEAVY EQUIPMENT MECHANIC

Nassau County
Road & Bridge Department
Solid Waste Management

Department: May be assigned to Road Department or Solid Waste Management

Purpose of Job

Performs preventive, scheduled, and routine mechanical maintenance of diesel or gasoline

engine powered equipment and vehicles in support of County operations. Reports to the
department head and works a forty (40) hour week in a non-exempt status.

Essential Job Functions

Supervises the Preventive Maintenance Mechanic in performance of assigned duties.
Perform, analysis and diagnosis of electrical, hydraulic, pneumatic and fuel systems.
Performs routine repairs to vehicles and equipment.

Reads and comprehends repair orders and manufacturer's service manuals to include
interpretation of schematic diagrams pertaining to fuel, electrical and hydraulic systems.

Services and trouble-shoot; vehicle and equipment heating and air conditioning systems.
Diagnoses, and resolves electrical malfunctions in starting, ignition and lighting systems.
Repairs and replaces components in exhausted systems.

Diagnoses, éervices and repairs engine 'cooling and fuel systems.

Diagnoses, services and repairs manual transmissions, clutches, power take off and drive
train components.

Repairs and replaces suspension systems on wheeled and tracked equipment.

Diagnoses and repairs front end and steering systems.

Diagnoses, repairs and replaces components in hydraulic, air and cable operated brake
systems.

Evaluates component wear, repairs and replaces track systems (pins, bushings, rollers,
and idler wheels).

Diagnoses, repairs and replaces components of hydraulic systems to include hose,
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Job Description ,
Heavy Equipment Mechanic
pumps, actuating cylinders and c;ontrols.'
® Welds and fabricates equipment and machinery.
e Maintains work area in a safe, clean and orderly manner.
® Provides advice related to equipment operation to operators and supervisors.
® Maintains records and historical data on all vehicles and equipment.

® Complies with County, State, and Federal safety policy standards and guidelines.

e Exercise Safety precautions in all work assignments to prevent accidents, injury to
employees and damage to property.

® Responds to service calls outside of the shops.

@ Operates the wrecker in retrieval of disabled vehicles and equipment. Performs other
duties as assigned. :

Knowledge, Skills and Abilities

® Knowledge of the construction, assembly, adjustment and maintenance of a variety of
vehicles and heavy equipment including dump trucks, dozers, hydraulic excavators,
mowing equipment, bucket loaders and road graders.

® Knowledge of the methods and practices utilized in repair and renovation of heavy
equipment.

®  Ability to perform basic computer operations for recording and researching maintenance
data.

® Ability to perform operational testing to determine serviceability of equipment and vehicles.

e Ability to satisfa’ctorily weld metals and the repair of vehicles and equipment using heliarc
and acetylene gas. ‘

® Ability to read, write and speak the English language.
® Ability to read and interpret manufacture’s service and repair manuals.

® Knowledge of vehicle and equipment retrieval and evacuation procedures and techniques.
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Job Description
Heavy Equipment Mechanic

Physical Qualifications and Activities

Stooping: Bending body downward and forward by bending spine at the waist.
Kneeling: Bending legs at knee to come to a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.
Reaching: Extending hand(s) and arm(s) In any direction.

Standing:  On ladders, on steps or on the ground for sustained periodé of time;
Walkiqg: Moving about on foot to accomplish tasks, at times for long distances.

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from
position to position. Lifting 50 to 80 Ibs.

Fingering: Picking, pinching, manipulating small objects in confined spaces.

Talking: Expressing or exchanging ideas by means of the spoken word.

Qualifications and Experience
Graduation from high school or General Education Equivalency Diploma.

Five (5) years experience as an automotive and heavy equipment mechanic. Certification of
levels of training and qualification by a recognized authority such as National Institute for
Automotive Service Excellence. Possession of a valid Class “A” Commercial Drivers License or
must obtain one within six (6) months of hire date.

These job duties are not a complete statement of all duties required of the job. Employees may
be required to follow any other job-related instructions and to perform any other job related
duties requested by their supervisor.

- Approved: 11/22/00



PREVENTIVE MAINTENANCE MECHANIC

Nassau County
Road & Bridge Department
Solid Waste Management

Department: May be assigned to Road Department or Solid Waste Management

Purpose of Job

Performs preventive maintenance services and repairs to automotive, heavy equipment and
other diesel or gasoline engine driven equipment as assigned. Works a forty (40) hour week
under supervision of the Equipment Mechanic.

Essential Job Functions

Performs scheduled and unscheduled preventive maintenance services to include change
of fluids in crank cases, brake systems, transmissions (manual and automatic)
differentials, cooling systems and power assisted steering systems.

Changes air intake; hydraulic, fuel and oil filters on a scheduled and non-scheduled basis.

Lubricates chassis, steering and articulating systems on construction and automotive

‘equipment.

Changes tires, hoses, belts and electrical components as directed by the Equipment
Mechanic.

Answers emergency road calls, drives trucks, operates the wrecker to retrieve disabled
vehicles and equipment

Prepares and maintains shop repair orders and vehicle historical data.

Maintains the automotive repair shop in a clean and orderly manner, washes and steam
cleans automotive and heavy equipment.

Performs minor tasks.using ARC and acetylene gas welding/cutting equipment.
Performs air and hydraulic brake repair/replacement on heavy and light vehicles.

Assists the Equipment Mechanic as requested.

Knowledge, Skills and Abilities

Working knowledge of the assembly, adjustment and maintenance of a variety of
automotlve vehicles and heavy equipment including dump trucks dozers, ‘hydraulic
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Job Description
Preventive Maintenance Mechanic

excavators, mowing equipment, bucket loaders and road graders.

Ability to perform basic data entry operations on a computer or be willing to learn.
Knowledge of trouble shooting/diagnosis of malfunctions of gasoline and diesel engines.
Ability to read, write and speak the English language.

Basic knowledge of procedures and tec:hniques for vehicle and equipment retrieval and

. evacuation.

Knowledge of hydraulic, air and cable brake systems.
Knowledge bf hydraulic and pneumatic actuating systems.

Basic knowledge of electrical systems on vehicles and equipment.

Physical Qualifications and Activities

Stooping: Bending body downward and forward by bending spine at the waist.

Kneeling: Bending legs at knee to come to a rest on knee or knees.

Crouching: Bending the body downward and forward by bending leg and spine.

Reaching: Extending hand(s) and arm(s) In any direction.

Standing: On ladders, on steps or on the ground for sustained periods of time.

Walking:  Moving about on foot to accomplish tasks, at times for long distances.

Lifting: Raising objects from a lower to a higher position or moving objects horizontally from

position to position. Lifting 50 to 80 Ibs.

Fingering: Pickihg, pinching, manipulating small objects in confined spaces.

Talking: Expressing or exchanging ideas by means of the spoken word.

Qualifications and Experience

Graduation from high school or General Education Equivalency Diploma.

Two (2) years experience as an automotive and heavy equipment mechanic. Possession of a
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valid Class “B” Commercial Drivers License with air brake, tanker and hazardous material
endorsement, or must obtain one within ninety (90) days of hire date.

These job duties are not a complete statement of all duties required of the job. Employees may

be required to follow any other job-related instructions and to perform any other job related
duties requested by their supervisor.

Approved: 11/22/00



LANDFILL OPERATOR |

Nassau County
Solid Waste Management

Nature of Work

Operates various automated heavy landfill equipment (weighing more than 100,000 Ibs.), with
complex controls over rough terrain requiring some knowledge and operational experience
spreading, placing and compacting solid waste with a trash compactor, bulldozer or tacked front
loader. Responsible to the Landfill Operator Il for following landfill operating plan, conducting
daily inspections and safe operation of the landfill and associated equipment. Works on
maintains slopes with a grade steeper than 4%. Builds and maintains ditch lines. Builds
stockpiles or operational barriers of solid waste, material, constructs and maintains retention
areas. Builds and maintains roads and assists road vehicles in and out of landfill dumping areas
during inclement weather. Inspects equipment before, during and after operation or servicing
and reports malfunctions immediately to supervisor. Performs preventive maintenance to include
greasing, fueling, lubrication and monitoring fluid levels. Cleans debris from radiators on a daily
basis, using water pressure, water wash, and/or compressed air as necessary. Assists mechanic
in lowering equipment bottom cover or belly pans as needed, for equipment cleaning and
inspection. Walks to and from different equipment or other areas of the landfill. Climbs on and
off various equipment a duties require. Operates complex controls requiring the use of arms,
hands, legs and feet. Operates equipment in close proximity to people and equipment.
ymmunicates with the general public, supervisors and other operators, at times, using radio
equipment. Uses hand or power tools, and motor driven equipment in servicing, cleaning and
assisting in equipment repairs as required. Cleans and clears debris from equipment using

solvents, steam pressure, and hand tools a needed. Performs other tasks as required in support
of department operations.

Work Environment

Work is performed in a landfill operation under direct supervision. All work is performed outside
in varying climatic conditions. Operator is required to work with a basic knowledge of hazards.
associated with toxic materials such as asbestos, insecticides and chemicals. Job functions are
performed during an assigned ten (10) hour shift with some requirements for overtime.

Customer Service

Direct customer service is provided to the general public on site.

Training and Experience

‘inimum Experience: High school education or equivalent GED certificate. One (1) year landfill
experience or two (2) years heavy construction experience.
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Knowledge, Skills and Abilities

Knowledge in the operation, servicing and minor repairs of landfill and/or construction
equipment. (Compactor, bulldozer, scraper, grader, roller, loader) on a daily basis. Must have
the phyS|cal ability fo stoop, bend, push, pull, lift and work on back while cleaning, servicing and
repairing equipment. Must be physically able to lift up to 100 Ibs. while cleaning, servicing and
assisting in repairing equipment.

Must ha\(e a working knowledge of principles of safety in a construction environment.
Must haVe the 'a'b'ility to, understand and follow oral and written instructions.

Must be willing to learn collateral phase of operation, be cooperative and willing to assist other
employees in procedures and training on other equipment.

Must be able to take a teamwork approach to the job by cooperating with peers, offering to help
others when needed, and considering overall organization or team goals rather than individual
concems ‘Includes the ability to build a constructive team spirit where members are committed
to goals and team objectives.

Professional License

Must satisfactorily complete the Florida Landfill Operators Short Course within two (2) years
from date of employment. Must hold a valid Class “B Commercial Driver License or be able to
obtain one within ninety (90) days from date of employment.

This is a union represented position.

(These majo'r duties are not complete statement of all duties required of the job. Incumbents will
be required to perform such other related jobs duties as may be assigned or required.)

' Approved: 11/22/00



- LANDFILL OPERATOR II

Nassau County
Solid Waste Management

Nature of Work

Operates various heavy landfill equipment weighing more than 100,000 Ibs., with complex
controls over difficult terrain requiring moderate knowledge and experience spreading, placing
- and compacting solid waste with a trash compactor or bulldozer, hauling and spreading dirt for
cover with an elevated scraper, tracked loader or off-road truck, digging with loader or tracked
hoe. Responsible to the department Director or his designee for flowing daily operational
procedures. Works on and maintains slopes of a grade steeper than 4%. Builds and maintains
ditch lines, stockpiles, operational barriers, retention areas and roads. Assists road vehicles in
and out of landfill dumping areas. Performs post-closure environmental compliance monitoring
and reporting as well as site maintenance including mowing, fertilizing, seeding, repairing and
replacing erosion control devices, maintaining CAP, repairing eroded soils and maintaining
fences and gates. Performs general duties associated with all recycling activities in the County.
Performs duties related to commodity marketing. Maintains recycling facility aesthetics. Inspects
equipment and reports malfunctions immediately to supervisor. Performs maintenance such as
" greasing, fueling, checking oil, hydraulic and water levels, adds fluids as needed. Cleans
equipment including radiators using pressure washer, water hose, soap, water, shovel, hand
tools, cutting torch and/or air compressor as necessary. Lowers bottom covers or belly pans as
:eded, for cleaning. Walks to and from equipment and other landfill areas. Climbs on and off
quip meat as duties require. Operates controls requiring both arms and hands as well as legs
and feet, working in close proximity to vehicles and people. Communicates with the general
public, supervisors and other operators. Uses radio equipment, various hand tools, air powered
or fuel powered equipment to accomplish daily tasks. Ability to lift up to 100 Ibs. while performing
duties and assisting with repairs. Ability to stoop, bend, push, pull, lift and work on back while

performing assigned duties. May supervise other landfill personnel. Performs other tasks related
to general Solid Waste Management.

Work “Environment

Work is performed in a landfill operation under direct and indirect supervision. All work is
performed outside in various types of weather conditions. Operator should be able to make
minor operational decisions without direct supervision. Operator is required to work with the
knowledge of subjection to different types of toxic and hazardous materials such as asbestos
and various types of chemicals. Job functions are performed during an assigned shift, however
may be required to work overtime hours and holiday.

Knowledge, Skills and Abilities

- Considerable knowledge of the principles and practices of modern solid waste disposal
operations including closure and post-closure care.
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Landfill Operator I

Considerable knowledge of federal, state and county rules, regulations and ordinances
relating to solid waste management.

Considerable knowledge of federal, state and county environmental compliance
requirements.

Considerable knowledge of recycling systems, yard waste management and mulch

production. '

Ability to communicate to the general public the regulations, rules.and ordinances relating
to solid waste management. "

Ability to identify illegal and hazardous material through waste screening.

Ability to prepare and maintain accurate records of facility operations and complete
necessary federal, state and county reports.

Ability to develop and maintain effective working relationships with state and county
officials, other county employees, vendors, contractors and the general public.

Ability to operate heavy landfill equipment effectively.

Ability to operate a computer.

Education and Experience

Graduation from an accredited high school or possession of an acceptable equivalency diploma;

'

additional training in landfill operations, first aid, leachate management and waste screening
would be considered a plus. Possession of or willing to acquire a Florida Landfill Operators
Certificate within one (1) year. Possession of a valid Florida Class B CDL License.

(These major job duties are not a complete statement of all duties required of the job.
Incumbents will be required to perform such other related duties as may be assigned or
required.)

Reasonable accommodations will be madefor otherwise qualified individuals with a disability.‘

Approved: 11/22/00



LANDFILL SPOTTER

Nassau County
Solid Waste Management

General Statement of Duties

Assists in monitoring and verifying solid waste disposal facility elevations and grades. Performs
load inspections on incoming vehicles for hazardous and other special wastes. Performs work in
directing vehicle traffic on the landfill when necessary. Instructs and advises the public on
improper waste disposal and correct disposal procedures. Assists with maintenance and repair
of groundwater monitoring wells and landfill gas probes. Performs routine maintenance on
equipment and clean up of the landfill grounds. Assists with various projects and operations as
necessary. Directs vehicle traffic on the landfill and at the working face. Performs closure and
post-closure maintenance on landfills.

Major Job Duties

1. Monitors the delivery of solid waste into the county solid waste management
facilities for compliance with all landfill Permit conditions.

2. Inspects all incoming waste to prevent the disposal of materials which have been
banned by federal, state and local laws, regulations or ordinances.

3. Performs various tasks to maintain facility. Performs post-closure maintenance on
closed landfills. Performs tasks related to environmental monitoring.

4, Performs semi-skilled manual tasks relating to such activities as landfill
maintenance and traffic control on the landfill.

5. Performs a variety of laboring duties in the maintenance and construction of landfill
facilities including, pipe work, riprap, concrete, litter control, painting, liner seaming,
etc. '

6. Performs laboring tasks involving the use and care of shovels, rakes, pitchforks,

and other various hand tools.

7. Operates light trucks with payload ratings of 1/2 to | ton. May operate other landfill
equipment as needed. Performs related work as required.

These major job duties are not a complete statement of all duties of the job. Incumbents will be
required to perform such other related duties as may he assigned or required.

Knowledge, Skills and Abilities

L Knowledge of the principles and practices of modern solid waste disposal operations.

® Knowledge of federal, state and county rules, regulations and ordinances relating to solid
waste disposal.
Ability to communicate to the general public these rules regulatlons and ordinances
relating to solid waste disposal.

° Ability to identify illegal and hazardous materials through waste screening.

° Ability to develop and maintain effective working relationships with state and county
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officials, other county employees and the general public.
e Possess a valid florida driver's license and the ability to operate a motor vehicle,

Education and Experience

° Graduation from an accredited high school or possession of an acceptable equivalency
diploma. Additional training in landfill operations, first aid, and waste screening would be
considered a plus.

Essential Physical Skills and Abilities

° Ability to communicate using speech, vision and hearing.

° Ability to stand and walk, stoop, kneel, crouch, crawl, and climb.
° Ability to lift and carry heavy loads or objects (up to 75 pounds).

Personal Work Relationships

®  Ability to get along with other county employees while accomplishing job duties.
° Ability to get along with the general public while answering inquires, giving and receiving
information in order to render service.

Work Environment

° Work is performed primarily outdoors and incumbent is subject to odors, extreme
temperatures and humidity and inclement weather.

Reasonable accommodations will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



WEIGHMASTER

(Scale House Attendant)

Nassau County
Solid Waste Management

Nature of Work

Performs general duties associated with weighing vehicles that deliver waste to the landfill,
accounting work which includes full-charge bookkeeping and/or somewhat complex accounting
recordation, verification, reconciliation, analysis and report preparation responsibilities. Work is

performed under the general supervision of the Administrative Assistant of the Solid Waste
Management Department.

Major Job Duties

- Weighs incoming vehicles delivering waste to the facility, records the weight and
issues a statement to the driver by computer operations.

- Documents charges in accordance with established procedures and reports data to
the finance office daily by entry from the scale house.

- Inquires of vehicle operator as to the contents, origin and compliance of materials
to be disposed.

- Inspects load on each vehicle when possible.
- Exercises tact, courtesy, and firmness in frequent contacts with the general public.

- Prepares billings, collects monies due, prepares analyses and reports for

| submission to the County Finance Department.

- Directs customers onto scales, records gross, net and tare weights.

- Processes departmental purchase requests including preparation of purchase
requisitions and purchase orders.

- Performs various other clerical and accounting duties including maintaining the
Department's petty cash fund. :

- Maintains cleanliness in and around scale house area.

- Performs other duties as assigned.

(These major job duties are not a complete statement of all duties requiredd of the job.

Incumbents will be required to perform such other related job duties as may be assigned or
required.)
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Knowledge, Skills and Abilities

- Working knowledge of modern office practices and procedures and standard
clerical techniques.

- Knowledge of commercial truck scale operation.

- Knowledge of basic retail sales procedures.

- Knowledge of computer operations.

- Ability to operate a personal computer (PC) with modem and standard office
business machines including a typewriter, copier, calculator and FAX.

- Ability to prepare and maintain a variety of accounting records and compile data
and prepare reports from such records.

- Ability to understand and follow oral and written instructions.

- Ability to deal tactfully, courteously, firmly and professionally with the general public.

—  Ability to establish and maintain effective working relationships with other

department employees other county-employees, public agencies and the general
public.

Education and Experience

Graduation from hlgh school or GED. One year prior experience in general accounting or
bookkeeping work.

Work Environment '

Work primarily indoors in a standard office environment but subject to work outdoors: subject to
odors, extreme temperatures and humidity and inclement weather.

Reasonable accommodation will be made for otherwise qualified individuals WEth‘a disability.

Approved: 11/22/00



BUILDING MAINTENANCE TECHNICIAN I

Nassau County
Building Maintenance

Major Purpose of Job

Under close supervision from the Building Maintenance Supervisor or a Building Maintenance
Technician Il or lll, performs semi-skilled electrical, plumbing, heating & air conditioning.
carpentry and/or painting work in the maintenance of county buildings and facilities.

Major Job Duties

1.

Performs semi-skilled carpentry work in the construction, repair or alteration of floors,
roofs, stairways, partitions, doors, windows and screens.

Performe semi-skilled work in the repair and maintenance of refrigeration, electrical,
heating & air conditioning, and hot water units; replaces faulty switches, sockets, plugs,
fuses, insulation and other parts of electrical systems.

Hangs sheetrock:; sands, paints or stains walls, woodwork, cabinets, tables and other
wooden articles.

Performs semi-skilled plumbing work; installs water and sanitary fixtures and equipment;
analyzes defects or malfunctions in plumbing systems; repairs leaks by replacing valves,
faulty fittings or sections of water line, or by installing replacement fixtures.

Performs semi-skilled work in the construction or repair of sidewalks by making forms and

mixing and pouring cement; performs finishing work on newly laid concrete surfaces;
performs semi-skilled masonry work.

(These Major Job Duties are not a complete statement of all duties required of the job.

Incumbents will be required to perform such other related job duties as may be assigned or
required.)

Minimum Qualifications

Knowledge, Skills and Abilities

- Working knowledge of the practices, methods, materials, tools and equipment used
in at least one (1) of the following trades: painting; carpentry; masonry; plumbing;
electrical; or heating & air conditioning.

- Ability to use, make simple repairs and protect a varlety of hand and power tools
that are necessary to perform building repair and maintenance work.

- Ability to understand and apply safety rules relating to work.

- Ability to understand and follow simple oral and written instructions.
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- Ability to establish and maintain effective working relationships with other Building
Maintenance employees and with County employees in areas served,
- Valid Florida driver’s license and ability to operate a motor vehicle.

Education and Experience

- Graduation from an accredited high school; or, possession of an equivalency
diploma; and, at least one (1) year related experience in one of the established
trades; or, any combination of training and experience which provides the required
knowledge, skills and abilities to perform the job.

Licenses, Certifications or Registrations

- None required, although job incumbent is encouraged to participate in one of the
trades apprenticeship programs administered by the Northeast Florida Builders
Association.

Personal Work Relationships

Building Maintenance Department employees: accomplishing job duties.
- County employees: giving and receiving information relating to building
~ maintenance and repair needs.

Essential Physical Skills

- Ability to: stand and walk; stoop, kneel, crouch, crawl and/or climb for extended
periods of time; perform strenuous work; and, lift heavy objects (over 50 pounds).

Work Environment

Work is: performed in various locations, both indoors and outdoors; subject to unusual levels of
dirt and grime, poor ventilation, extreme temperatures and humidity, excessive noise or vibration
from machinery; and, potentially dangerous to self and co-workers.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



BUILDING MAINTENANCE TECHNICIAN i

Nassau County
Building Maintenance

Major Purpose of Job

Under routine supervision from the Building Maintenance Supervisor, performs skilled journey-
level electrical, plumbing, heating & air conditioning, carpentry and/or painting work in the
maintenance of county buildings and facilities.

Major Job Duties

1.

7.

Performs skilled carpentry work in the construction, repair or alteration of floors, roofs.
stairways. partitions, doors, windows and screens.

Performs skilled work in the repair and maintenance of refrigeration, electrical, heating &
air conditioning, and hot water units; replaces faulty switches, sockets. plugs, fuses.
insulation and other parts of electrical systems.

Hangs sheetrock; sands, paints or stains walls, woodwork, cabinets, tables and other
wooden articles.

Performs skilled plumbing work; installs water and sanitary fixtures and equipment;
analyzes defects or malfunctions in plumbing systems; repairs leaks by replacing valves,
faulty fittings or sections of water line, or by installing replacement fixtures.

Performs skilled work in the construction or repair of sidewalks by making forms and
mixing and pouring cement; performs finishing work on newly laid concrete surfaces;
performs semi-skilled masonry work.

Ensures that all materials, tools and equipment that are needed for assigned work are
obtained and available at the job site.

May direct the work of Maintenance Technician I’'s on an assigned task.

(These Major job duties are not a complete statement of all duties required of the job.

Incumbents will be .required to perform such other related job duties as may be assigned or
required.) ‘

Minimum Qualifications

Knowledge, Skills and Abilities

- Journey-level knowledge of the practices, methods, materials, tools and equipment
used in at least one (1) of the following trades: general contacting; plumbing;
electrical; or, heating & air conditioning.
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- Ability to use, make simple repairs and protect a variety of hand and power tools
that are necessary to perform building repair and maintenance work.

- Ability to understand, apply and instruct others regarding safety work rules.

- Ability to: read and interpret blueprints and specifications; and, understand and
follow moderately complex to somewhat complex oral and written instructions.

- Ability to direct the work of a small group of Building Maintenance Technician I's.

~ Ability to establish and maintain effective working relationships with other Building
Maintenance employees and with county employees in areas served.

- Valid Florida driver’s license and ability to operate a motor vehicle.

Education and Experience

- Graduation from an accredited high school; or, possession of an equivalency
diploma; and, at least four (4) years related experience in one (1) of the established
trades; or, any combination of training and experience which provides the required
knowledge, skills and abilities to perform the job.

Licenses, Certifications or Registrations _
—- Journey-level certification in general contracting; plumbing; electrical: or, heating &
air conditioning.

Personal Work Relationships
- Building Maintenance Department employees: accomplishing job duties.

- County employees: giving and receiving information relating to building maintenance and
repair needs.

Essential Physical Skills
— Ability to: stand and walk; stoop, kneel, crouch, crawl and/or climb for extended periods of
time: perform strenuous work; and, lift heavy objects (over 50 pounds).

Work Environment

- Work is: performed in various locations, both indoors and outdoors; subject to unusual
levels of dirt and grime, poor ventilation, extreme temperatures and humidity, excessive
noise or vibration from machinery and, potentially dangerous to self and co-workers.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

~Approved 11/22/00



BUILDING MAINTENANCE TECHNICIAN II
CERTIFIED WATER OPERATOR

Nassau County
Building Maintenance

Major Purpose of Job

Under routine supervision of the Building Maintenance Supervisor, performs a variety of tests on
the wells at the various county facilities as required by the Department of Environmental
Protection, including repair and maintenance of the county wells. Will maintain logbooks such as
daily, weekly, or monthly tests; and submit operator reports to the appropriate governmental
entity Also performs skilled journey-level electrical, plumbing heating & air conditioning,
carpentry and/or painting work in the maintenance of county buildings and facilities

Ni‘aior Job Dljties

1. Performs tests of water, prepares reports and submit results to various agencies.

2. Reads water meters visually and/or with the use of an electronic meter reading device.

3. Responsible for purchasing chemicals and pumps and otter various materials required for
the operation of the treatment plants/wells.

4, Inspects, maintains, services, repairs pumps, electric motors, chlorinators and other
related equipment on the wells/treatment plants at the various county facilities.

5. Performs or assists in the mixing of chemicals to make solutions required for treating
water.

6. Repairs and assists in the repairs of broken water lines.

7. Assists in the minor maintenance and related care of equipment used.

8. Performs skilled plumbing work; installs water and sanitary fixtures and equipment;
analyzes defects or malfunctions in plumbing systems; repairs leaks by replacing valves,
faulty fittings or sections or water line, or by installing replacement fixtures.

9. Performs related work as required, including skilled carpentry work, plumbing work,

electrical work, painting in the maintenance of county buildings and facilities; including
duties related to the certified water operator.

Performs skilled carpentry work in the construction, repair or alteration of floors, roofs,
stairways, partitions, doors, windows and screens.
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11.

12.

13.

Performs skilled work in the repair and maintenance of refrigeration, electrical, heating
and air conditioning, and hot water units; replaces faulty switches, sockets, plugs. fuses
insulation and other parts of electrical systems.

Hangs sheetrock; sands, paints or stains walls, woodwork, cabinets, tables and other
wooden articles.

Performs skilled work in the construction or repair of sidewalks by making forms and
mixing and pouring cement; performs finishing work on newly laid concrete surfaces,
performs semi-skilled masonry work.

(These major job duties are not a complete statement of all duties required of the job.
Incumbents will be reqUIred to perform such other related job duties as may be assigned or
required).

Minimum Qualifications

Knowledge, Skills and Abilities

- Journey-level knowledge of the practices, methods, materials, tools and equipment
used by a drinking water operator.

- Ability to use, make simple repairs and protect a variety of hand and power tools
that are necessary to perform repair and maintenance work. ,

- Ability to understand, apply and instruct others regarding safety work rules.

- Ability to: read and interpret blueprints and specifications.

- Understand and follow moderately complex to somewhat complex oral and written
instructions.

- Ability to direct the work of a small group of Building Maintenance Technicians.

- Ability to establish and maintain effective working relationships with other Building
Mamtenance/Recreatlon Department employees and with county employees in
areas served.

- Valid driver’s license and ability to operate a motor vehicle.

Education and Experience '

- Graduation from an accredited high school: or, possession of an equivalency
diploma and, at four (4) years related experience in one (1) of the established
trades; or any combination of training and experience which provxdes the required
knowledge, skills and abilities to perform the job.

Licenses, Certifications and Registrations
- Minimum drinking water Class “D" operator’s license.

Personal Work Relationships

Building Maintenance’Recreation Department employees: accomplishing job duties.
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- County employees: giving and receiving information relating to well water operation, as
well as building maintenance and repair needs.

Essential Physical Skills
- Ability to: stand and walk, stoop, bend, kneel, crouch, crawl and/or climb for extended
periods of time; perform strenuous work; and, lift heavy objects (over 50 pounds).

Work Envoronment 3

- Work is: performed in various locations, both indoors and outdoors; subject to unusual
levels of dirt and grime, poor ventilation, extreme temperatures and humidity, excessive
noise or vibration from machinery, and potentially dangerous exposure to chemicals used
in water treatment to self and co-workers.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



BUILDING MAINTENANCE TECHNICIAN Il

Nassau County
Building Maintenance

Ma_ior Purpose of Job

Under limited supervision, performs highly skilled journey-level electrical, plumbing. heating & air
conditioning, in the maintenance of county buildings and facilities.

Major Job Duties

1.

8.

- Performs highly skilled carpentry work in the construction, repair or alteration of ﬂoors

roofs, stairways, partltlons doors, windows and screens.

Performs highly skilled work in the repair and maintenance of refrigeration. electrical.
heating & air conditioning, and hot water units; replaces faulty switches, sockets, plugs,

- fuses, insulation and other parts of electrical systems.

Hangs sheetrock; sands, paints or stains, walls, woodwork, cabinets, tables and other
wooden articles.

Performs highly skilled plumbing work; installs water and sanitary fixtures énd equipment;
analyzes defects or malfunctions in plumbing systems; repairs leaks by replacing valves
faulty fittings or sections of water line, or by installing replacement fixtures.

Performs highly skilled work in the construction or repair of sidewalks by making forms

and mixing and pouring cement; performs finishing work on newly laid concrete surfaces;
performs skilled masonry work.

Troubleshoots electrical, refrigeration, heating & air condltlonmg and plumbing fixture
problems.

Ensures that all materials, tools and equipment that are needed for assigned work are
obtained and available at the job site.

May direct the work of Maintenance Technician on an assigned task.

(These Major job duties are not a complete statement of all duties required of the job.

Incumbents will be .required to perform such other related job duties as may be assigned or
required.)

Minimum Qualifications

Knowledge, Skills and Abilities
- Advanced journey-level knowledge of the practices, methods, materials, tools and
equipment used in at least one (1) of the following trades: general contacting;
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plumbing; electrical; or, heating & air conditioning.

- Ability to use, make simple repairs and protect a variety of hand and power tools
that are necessary to perform building repair and maintenance work.

- Ability to understand, apply and instruct others regarding safety work rules.

— Ability to: read and interpret blueprints and specifications; and, understand and
follow complex oral and written instructions.

— Ability to direct the work of other Building Maintenance Technician.

- Ability to establish and maintain effective working relationships with other Building
Maintenance employees and with county employees in areas served.

- Valid Florida driver’s license and ability to operate a motor vehicle.

Education and Experience

- Graduation from an accredited high school; or, possession of an equivalency
diploma; and, at least seven (7) years related experience in one (1) of the
established trades, with three (3) years at a journey-level, or, any combination of
training and experience which provides the required knowledge, skills and abilities
to perform the job.

Licenses, Certifications or Registrations

- Journey-level certification in general contracting; plumbing; electrical; or, heating &
air conditioning.

Personal Work Relationships
- Building Maintenance Department employees: accomplishing job duties.

- County employees: giving and receiving information relating to building maintenance and
repair needs. ’

Essential Physical Skills
- Ability to: stand and walk; stoop, kneel, crouch, crawl and/or climb for extended periods of
time: perform strenuous work; and, lift heavy objects (over 50 pounds).

Work Environment

- Work is: performed in various locations, both indoors and outdoors; subject to unusual
levels of dirt and grime, poor ventilation, extreme temperatures and humidity, excessive
noise or vibration from machinery and, potentially dangerous to self and co-workers.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



CUSTODIAL WORKER

Nassau County
Building Maintenance

Major Pufpose of Job

With complete and specific work instructions from the Maintenance Supervisor, performs a

variety of housekeeping and limited repair and landscaping duties in the maintenance of county
buildings, grounds and facilities.

Major Job Duties

1.

2.

10.

11.

Sweeps, strips, mops, and vacuums floor surfaces.

Seals and buffs tile and wood floors.

Cleans walls, woodwork, light fixtures, changes light bulbs, and empties trash receptacles.
Replaces bottle water containers in dispensers as required.

Moves furniture; prepares rooms for scheduled programs and activities; cleans up after
scheduled events.

Assists in making simple repairs to building fixtures and landscaping, custodial and
janitorial equipment; replaces light bulbs and flourescent tubes as necessary.

Performs ground maintenance including but not limited to grass cutting,vpruning, planting.
irrigation, fertilization and trimming of trees and shrubbery.

Operates manual and power-tools, such as: non-propelled and self—propelled mowers,
blowers, weedeaters, edgers, hedge trimmers, etc.

Performs limited landscaping work and various other tasks in mamtalnlng grounds
surrounding assigned buildings.

Maintains simple records of work performed and supplies used.

Secures assigned buildings at the end of the workday; locks doors and actlvates security
systems.

(These Major Job Duties are not a complete statement of all duties required of the job.

Incumbents will be required to perform such other related job duties as may be assigned er
required.)



Page2
Job Description
Custodial Worker

Minimum Qualifications

Knowledge, Skills and Abilities

- Considerable knowledge of cleaning procedures and the use of cleaning equipment,
materials and supplies.

- Ability to effectively use floor buffing equipment

- Ability to perform simple repairs to building fixtures and landscaping, custodial and
janitorial tools and equipment.

- Ability to understand and apply safety rules relating to landscaping, custodial and

' janitorial work.

- Ability to prepare and maintain simple records. A

- Ability to understand and follow simple oral and written instructions.

- Ability to establish and maintain effective working relationships with other county
employees.

Education and Experience

- ‘At least two (2) years related experience in custodial work including operation of
floor buffing equipment; or, any combination of training and experience which
provides the required knowledge, skills and abilities to perform the job.

rrsonal Work Relationships
- Custodial workers: accomplishing job duties.
- County Departments: coordinating accomplishment of job duties.

Essential Physical Skills

- Ability to: stand and walk; stoop, kneel, crouch, crawl and/or climb; perform medium to
strenuous work; lift moderately heavy objects (25-50 pounds).

Work Environment

Works indoors and outdoors; indoor work subject to sickening odors, dust, dirt and soiling of
clothing; outdoor work is also subject to extreme temperatures and humidity, occasional
inclement weather, and injury to self in the operation of grounds maintenance equipment.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



GROUNDS MAINTENANCE |

Nassau County
Parks and Recreation Department

General Statement of Duties

Performs skilled manual work in lawn maintenance service activities.

Distinguishing Features of the Class

An employee in this class performs skilled manual work requiring the application of techniques
and knowledge above the basic laboring level. Work is characterized by substantial volume of
advanced laboring tasks requiring limited skills or special knowledge acquired through training or
prior work experience. Assignments frequently include the operation of less complex motorized
equipment or the use of specialized machines and hand or power tools. Positions of this class
either work under close supervision or, where work is routine and repetitive, under general
supervision in accordance with specific instructions and with defined procedures and schedules.
Work is reviewed while in progress and upon completion for adherence to instructions and
conformance with established standards.

lHustrative Examples of Work

Performs ground maintenance including but not limited to grass cutting, pruning, planting,
irrigation, fertilization and trimming of trees and shrubbery.

Operates manual and power tools, such as: non-propelled and self—propelled mowers, blowers,
weedeaters, edgers, hedge trimmers, etc.

Performs routine basic servicing of two (2) and four (4) cycle éngines. (i.e.: oil and filter changes,
lubrication of equipment, etc.) and lawn moving, trimming and edging equipment.

Picks up trash, debris and brush; loads debris onto trucks.

Performs semi-skilled work in the construction or repair of sndewalks by making forms and A
mixing and pouring cement.

Performs routine duties necessary to assure safety of employees and general public.
Performs related work as required.

Knowledge, Skills and Abilities

General knowledge of the standard practices, materials, tools and equ:pment utilized in the area
of assignment.
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Aeneral knowledge of the work hazards and applicable safety precautions associated with
uipment and the area of work assignment.

Skill in the safe use and care of the tools, equipment and materials employed in the work.

Ability to perform heavy manual labor for extended periods as required by work assignments and
must be able to lift fifty (50) pounds of weight.

Ability to understand and follow oral and written instructions.

Experience and Training

Ekperi’ence in general laboring work. Graduation from accredited high school or possession of
an equivalency diploma.

Special Requ‘irements

Possession of a valid appropriate driver’s license.

(These major job duties are not a complete statement of all duties required of the job.
sumbents will be required to perform such other related duties as may be assigned or
required).

Approved: 11/22/00



GROUNDS MAINTENANCE 1

Nassau County
Parks and Recreation Department

General Statement of Duties

Performs highly skilled manual work in lawn maintenance and service activities.

Distinguishing Features of the Class

An employee in this class performs skilled manual work requiring the application of techniques
and knowledge above the basic laboring level. Work is characterized by substantial volume of
advanced laboring tasks requiring skills or special knowledge acquired through training or prior
work experience. Assignments frequently include the operation of complex motorized equipment -
or the use of specialized machines and hand or power tools. Positions of this class either work
under limited supervision or, in accordance with specific instructions and with defined
procedures and schedules. Work is reviewed while in progress and upon completion for
adherence to instructions and conformance with established standards.

Hlustrative Examples of Work

Performs advanced management of athletic fields by applying necessary fertilizers, herbicides
and pesticides.

Performs maintenance and repairs to irrigation systems.

Performs ground maintenance including but not limited to grass cutting, pruning, planting,
irrigation, fertilization and trimming of trees and shrubbery.

Operates manual and power tools, such as: non-propelled and self-propelled mowers, blowers,
weedeaters, edgers, hedge trimmers, etc. ‘

Performs servicing of two (2) and four (4) cycle engines. (i.e.: oil and filter changes, lubrication of
equipment, replacing or repairing broken equipment, ect.) and lawn moving, trimming and
edging equipment.

Picks up trash, debris and brush: loads debris 6nto trucks.

Performs semi-skilled work in the construction or repair of sidewalks by making forms and
mixing and pouring cement.

Performs routine duties necessary to assure safety of employees and general public.

Performs related work as required.
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Nirects the work of other Grounds Maintenance Technicians on an assigned task.

Knowledge, Skills and Abilities

Advanced knowledge of the standard practices, materials, tools and equipment utilized in the -
area of assignment.

Advanced knowledge of the work hazards and applicable safety precautions associated with
equipment and the area of work assignment.

Skill in the safe use and care of the tools, equipment and materials emhloyed in the work.

Ability to perform heavy manual labor for extended periods as required by work assignments and
must be able to lift fifty (50) pounds of weight.

Ability to understand and follow oral and written instructions.

Experience and Training

Fxperience in general grounds maintenance, athletic turf management and irrigation
aintenance. Graduation from accredited high school or possession of an equivalency diploma.

Special Requirements

Possession of a valid appropriate driver’s license.

Minimum one (1) year of athletic turf maintenance, irrigation, herbicide and pesticide application
or a combination of all (must be verifiable).

(These major job duties are not a complete statement of all duties required of the job.

Incumbents will be required to perform such other related duties as may be assigned or
required).

Approved: 11/22/00



PARKS MAINTENANCE TECHNICIAN I

Nassau County
Parks and Recreation Department

Major Purpose of Job

Under routine supervision from the Parks Maintenance Technician Ill and from the Building
Maintenance Supervisor, performs skilled journey-level electrical, plumbing, heating & air
conditioning, carpentry and/or painting work in the maintenance of Parks and Recreation
facilities. -

Major Job Duties

1.

7.

Performs skilled carpentry work in the construction, repair or alteration of floors, roofs.
stairways. partitions, doors, windows and screens.

Performs skilled work in the repair and maintenance of electrical, and hot water units;
replaces faulty switches, sockets. plugs, fuses. insulation and other parts of electrical
systems.

Hangs sheetrock; sands, paints or stains walls, woodwork, cabinets, tables and other
wooden articles.

Performs skilled plumbing work; installs water and sanitary fixtures and equipment;
analyzes defects or malfunctions in plumbing systems; repairs leaks by replacing valves,
faulty fittings or sections of water line, or by installing replacement fixtures.

Performs skilled work in the construction or repair of sidewalks by making forms and
mixing and pouring cement; performs finishing work on newly laid concrete surfaces:
performs semi-skilled masonry work.

Operates lawn maintenance equipment as required. Ensures that all materials, tools and
equipment that are needed for assigned work are obtained and available at the job site.

May direct the work of Park and Recreation Technician I's on an assigned task.

(These Major job duties are not a complete statement of all duties required of the job.
Incumbents will be .required to perform such other related job duties as may be assigned or
required.)

Minimum Qualifications

Knowledge, Skills and Abilities
- Journey-level knowledge of the practices, methods, materials, tools and equipment
used in at least one (1) of the following trades: general contacting; plumbing;
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electrical, heating & air conditioning or water treatment.

- Ability to use, make simple repairs and protect a variety of hand and power tools
that are necessary to perform building repair and maintenance work.

- Ability to understand, apply and instruct others regarding safety work rules.

- Ability to: read and interpret blueprints and specifications; and, understand and
follow moderately complex to somewhat complex oral and written instructions.

- Ability to direct the work of a small group of Parks and Recreation Technician I's.

- Ability to establish and maintain effective working relationships with other Parks and
Recreation employees and with county employees in areas served.

- Knowledge of basic landscaping and lawn maintenance of athletic fields and sports
complexes.

Education and Experience

- Graduation from an accredited high school; or, pcssessmn of an equivalency
diploma; and, at least four (4) years related experience in one (1) of the established
trades; or, any combination of training and experience which provides the required
knowledge, skills and abilities to perform the job.

Licenses, Certifications or Registrations
- Valid drivers license.

Personal Work Relationships
- Park and Recreation Department employees: accomplishing job duties.

- County employees: giving and receiving information relating to Park and Recreation
maintenance and repair needs.

Essential Physical Skills

- Ability to: stand and walk; stoop, kneel, crouch crawl and/or climb for extended periods of
time: perform strenuous work; and, lift heavy objects (over 50 pounds).

Work Environment
- Work is: performed in various locations, both indoors and outdoors; subject to unusual
levels of dirt and grime, poor ventilation, extreme temperatures and humidity, excessive

noise or vibration from machinery and, potentially dangerous exposure to chemicals to self
or co-workers.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



PARKS MAINTENANCE TECHNICIAN il

Nassau County

Parks and Recreation Department
Major Purpose of Job

The person in this position will be directly responsible to the Building Maintenance/Parks
Supervisor. The responsibility will surround all aspects of Maintenance of Parks and
Recreation Facnhtles under the jurisdiction of the Nassau County Board of County
Commissioners.

Maio} Job Duties

- Performs highly skilled work in the following: carpentry, electrical systems, plumbing,
construction or repair of sidewalks.

- Ensures that all materials, tools and equipment that are needed for assigned work are

~ obtained and available at the job site.

- Performs highly skilled work in the repair and maintenance of refrigeration. electrical.
heating & air conditioning, and hot water units; replaces faulty switches, sockets, plugs,
fuses, insulation and other parts of electrical systems. ‘

- Safety: Checks and corrects all safety hazards and performs accident prevention
inspections.

- Accessible: See that all-public ficilities and areas conform to the accessibility codes.

- Desirable Condition: See that all facilities and areas are kept up to a top quality standara
of appearance.

- Train Staff: See that staff is trained and cross-trained in current malntenance techniques
and practices.

— Maintain Personnel Records: Assist the Office Specialist Ill in keeping accurate
maintenance records.

- Maintain Site Records: Assist the Office Specialist lll in keeping accurate records on all
areas and facilities in the Department.

- Set Work Schedules: Set and monitor maintenance staff work schedules and schedules
the workers appropriately and fairly.

- Monitor Contracts: Help develop and monitor all outside maintenance contracts and
agreements with private or volunteer organizations.

- Purchase Equipment, Materials, and Supplies: Purchase equipment, materials, and
supplies within budget parameters. _

- Liaison with county departments: Develop cooperation between Parks and Recreation
Department and other departments (l e., Public Works. Bundxng Maintenance, Public
Safety, Sheriffs Office) to assist in completion.

- Evaluates completed work for ways to improve operations.

- Evaluates staff on performance as prescribed by county policy.

- This is a working supervisor position expected to work a 40 hour week with some
requirements for overtime or weekend work. The employee will join on any project as
laborer along side staff to get the task completed.

- May serve as Nassau County Special Olympics Coordinator.



Page 2 ,
Job Description
Parks Maintenance Technician Il

Minimum Qualifications

Knowledge, Skills and Abilities

- Advanced journey-level knowledge of the practices, methods, materials, tools and
equipment used in at least one (1) of the following trades: general contacting;
plumbing; electrical; or, heating and air conditioning.

- Ability to use, make simple repairs and protect a variety of hand and power tools
that are necessary to perform building repair and maintenance work.

- Ability to understand, apply and instruct others regarding safety work rules.

- Ability to: read and interpret blueprints and specifications; and, understand and
follow complex oral and written instructions.

- Ability to direct the work of other maintenance technicians and ground keepers.

- Ability to establish and maintain effective working relationships with other
maintenance and county employees in areas served.

- Able to operate grounds equipment with knowledge of preventive maintenance.

- Knowledge of hand tools and their use.

- Knowledge of first aid.

- Possession of a valid driver’s license.

Education and Experience

- High school education with a minimum of two (2) years in Parks/Recreation
maintenance.

Licenses, Certifications or Registrations

- Journeyman level certification in one (1) of the following: plumbing; electrical,
heating and air conditioning or building contractor license.

Interpersonal Work Relationships

- Recreation and Maintenance Department employees: accomplishing job duties.

- County employees: giving and receiving information relating to building maintenance and
repair needs.

Essential Physical Skills

- Ability to: stand and walk; stoop, kneel, crouch, crawl and/or climb for extended periods of
time: perform strenuous work; and, lift heavy objects (over 50 pounds).

Work Environment

- Work is: performed in various locations, both indoors and outdoors; subject to unusual
~levels of dirt and grime, poor ventilation, extreme temperatures and humidity, excessive
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noise or vibration from machinery and, potentially dangerous to self and co-workers.

Reasonable accommodation will be made for otherwise qualified individuals with a disability.

Approved: 11/22/00



MEMORANDUM OF UNDERSTANDING

Nassau County and Northeast Florida Public Employees Local 630, LIUNA, AFL-CIO agree as

follows:

In the event that the Board of County Commissioners considers, at a public meeting, or
the Nassau County Coordinator considers, privatizing any aspect of the operation of the County
for which bargaining unit members of Local 630 work, for other than a short period of time
(short period of time being defined as no longer than one-hundred and eighty (180) days, the
County Coordinator shall insure that the Union is notified, in writing, at least seven (7) days in
advance of any meeting to consider privatizing and the Union shall have the opportunity to
comment on any such privatizing.

It is further agreed that, if the Board of County Commissioners or the County Coordinator
decides to privatize work performed by bargaining unit members, the Board and/or County
Coordinator shall offer employment, if displaced, to the existing bargaining unit employees as of
October 1, 2001, at no loss of pay, benefits, or seniority.

Agreed to this 25" day of January , 2002.

Nassau County Northeast Florida Public Employees
Local 630, LIUNA, AFL-CIO

'
By: ,
Adichael yMﬁllin,y William A. Worsham,
County Attorney Business Manager
On behalf of the County On behalf of Union
Subject of approval of

The Board of County Commissioners

(Signatures continue of next page)



ATTEST:

NICK D. DEONAS

BOARD OF COUNTY COMMISSIONERS
NASSAU COUNTY, FLORIDA

-

v

i i . -
e e

Its: Chairman

J. M. “CHIP” OXLEY, JR.
Its: Ex-Officio Clerk

Approved as to form by the
Nassau County Attorney

/4

ATCHAEL?S . ( MUTE TN



NASSAU COUNTY Nick Decnas Dist. No. 1 Fernandina Beach

David C. Howard Dist. No. 2 Fernandina Beach
BOARD OF COUNTY COMMISSIONERS Vickie Samus Dist. No. 3 Yulee

Floyd L. Vanzant Dist. No. 4 Hilliard
P. 0. Box 1010 Marianne Marshall Dist. No. 5 Callahan

Fernandina Beach, Florida 32035-1010

JOSEPH M. “Chip” OXLEY, JR.
Ex-Officio Clerk

MICHAEL S. MULLIN

County Attorney
March 15, 2002

WALTER D. GOSSETT
County Coordinator

Mr. William A. Worsham

N.E. Florida Public Employees Local 630
550 Balmoral Circle North

Suite 101

Jackgonville, FL 32218

Re: Northeast Florida Public Employees Local 630
Memorandum of Understanding

Dear Beau:

Enclosed 1is an original, fully executed Memorandum of
Understanding for the Road and Bridge employees as approved
by the Nassau County Board of County Commissioners on March
11, 2002.

Please let us know if we may be of any further assistance.
Sincerely,

ey

J. M. “Chip” Oxley, Jr.
Ex-0Officio Clerk

Jgb

Cc: Walt Gossett

(904) 225-2610 Board Room; 321-5703, 879-1029, (800) 958-3496
An Affirmative Action / Equal Opportunity Employer



NASSAU COUNTY Nick Deonas Dist. No. 1 Fernandina Beach

David C. Howard Dist. No. 2 Fernandina Beach
BOARD OF COUNTY COMMISSIONERS Vickie Samus Dist. No. 3 Yulee
Floyd L. Vanzant Dist. No. 4 Hilliard
P.0. Box 1010 Marianne Marshall Dist. No. 5 Callahan
Fernandina Beach, Florida 32035-1010
March 4, 2002 JOSEPH M. “Chip” OXLEY, JR.

Ex-Officio Clerk

MICHAEL S. MULLIN
County Attorney
WALTER D. GOSSETT
C Coordinat
Mr. William A. Worsham ounty Goordinater
N.E. Fla. Public Employees Local 630
550 Balmoral Circle North
Suite 101
Jacksonville, FL 32218

Dear Beau:

The Memorandum of Understanding between the Board of
County Commissioners and Local 630 will be on the Board’s

agenda for March 11, 2002. This meeting commences at 9:00
a.m.

If you have any questions, please do not hesitate to
call me.

SlncereiXKyours,

s

%/k;ULLIN

MSM/ am

Cc: Walt Gossett

(904) 225-2610 Board Room; 321-5703, 879-1029, (800) 958-3496

An Affirmative Action / Equal Opportunity Employer



Nick Deonas Dist. No. 1 Fernandina Beach
NAS SAU COUNTY David C. Howard Dist. No. 2 Fernandina Beach
BOARD OF COUNTY COMMISSIONERS Vickie Samus Dist. No. 3 Yulee

Floyd L. Vanzant Dist. No. 4 Hilliard
P.O. Box 1010 Marianne Marshall Dist. No. 5 Cailahan

Fernandina Beach, Florida 32035-1010

JOSEPH M. "Chip" OXLEY, JR.

Ex-Officio Clerk
MICHAEL S. MULLIN
County Attorney
MEMORANDUM WALTER D. GOSSETT
County Coordinator
TO: Mike Mullin, County Attorney
Dictated but not proof read by
FROM: Walt Gossett, County Coordinator Walt Gossett - Mailed in his
absance to avoid delay. @
SUBJECT: Northeast Florida Public Employees Local 630

Memorandum of Understanding

DATE: February 20, 2002

sfe sk sfe st fe she she sk sfe sk s sk sk st ske sfe sk e s ofe s sfe ke st ke sfe sk sk o sk ke sk s ske sk sk e she st sk steshe sk sheok sk sk sk otk stk ko sk kb ks ek sk

I have reviewed the Memorandum of Understanding (MOU) regarding the privatization
issues raised by Local 630. LIUNA, AFL-CIO. This MOU is agreeable to me and the
language is consistent with what was discussed during negotiations. I do not understand
the need for the landfill MOU to be in place also. Could this lead to confusion if we ever
did decide to privatize landfill operations?

I would be glad to discuss this with you, if needed.
'
e a4
c/( A
g ¢ /(/P/ -
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/54

VY

(904) 225-2610 Board Room; 321-5782, (800) 789-6673

An Affirmative Action | Equal Opportunity Employer



Business Manager
William (Beau) Worsham

President
Ronnie Burris

Secretary - Treasurer

Pete Pulling
AFFILIATIONS:

LIUNA, AFL-CIO

Washington, D.C.

North and
Central Florida
Laborers District
Council

Florida State
AFL-CIO

North Florida
Central Labor
Council

NORTHEAST FLORIDA PUBLIC EMPLOYEES LOCAL 630

LABORERS’ INTERNATIONAL UNION OF NORTH AMERICA, AFL-CIO
550 Balmoral Circle N., Suite 101 = Jacksonville, Florida 32218
Phone 904 - 757-8444 = Fax 904 - 757-8448

EAGAUEDY C661

January 25, 2002

Mr. Mike S. Mullin, County Attorney
Nassau County

P.O. Box 1010

Fernandina Bch., FL 32035-1010

Dear Mike:

Please find enclosed, two (2) copies of the “MEMORANDUM OF
UNDERSTANDING” which I modified per our discussion on
Thursday, January 24, 2002.

As I stated in my previous letter to you regarding this
matter, the employees working at the landfill wish to leave
the previous “MEMORANDUM OF UNDERSTANDING” approved by the
Board on July 28, 2001, in place so that the enclosed MOU
will cover the entire bargaining unit including the landfill,
while the July 28 “MEMORANDUM OF UNDERSTANDING” remaing in
effect specific to the landfill only.

I signed both copies, so once you have obtained all the
necessary signatures, please return one (1) original to my
office for my records.

Your cooperation and assistance is appreciated and as always
I remain,

Sincerety;”

t
—
William A. Worsham

Business Manager and Special International Representative

WAW/waw
enclosure

cc: Walt Gossett
Johnny Cooner
Jerry Cooner
Lonnie Polk
Union Stewards

el



